
UY BAN DAN TOC LONG HOA XA HOI CHU NGHIA VIET NAM 
Thic 1413 - Tu. do - Hanh phtic 

S6: ?57/QD - UBDT 
Ha 10i, ngay 	thang 12 /lam 2015 

QUYt T DINH 
Ye viec cong bo thu tuc hanh chinh 

thutic pham vi chtic 'tang quail 1ST cita UST ban Dan tic 

BO TRU'ONG, CHU NHItM UY BAN DAN TOC 

Can cir Nghi dinh s6 84/2012/ND-CP ngay 12/10/2012 dm Chinh 	quy 
dinh chirc nang, nhiem vu, quyen han va ca cau to chirc cua Uy ban Dan t6c; 

Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 dm 
Chinh phu ye kiem soat thu tuc hanh chinh; 

Can dr ThOng to so 02/2015/TT-UBDT ngay 30/11/2015 cila UST ban Dan 
t6c huang dan cong tac thi dua, khen thuong trong he thong ca quan cong tac 
dan t6c; 

Xet de nghi cua Chanh Van phong UST ban, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quye't dinh nay thil tuc hanh chinh (Ve‘ Thi dua, 
khen thuong va Xet tang Ky niem chuong) thu6c pham vi chirc nang pan lY 
dm UST ban Dan t6c. 

Dieu 2. Quye't dinh nay c6 hieu luc thi hanh ke tir ngay 15/01/2016 va 
thay the.  thu tuc Thi dua khen thuong va thu tuc xet tang KST niem chuong "VI su 
nghiep phat tri'en cac dan t6c" tai Quy6t dinh so 262/QD-UBDT ngay 31/8/2011 
dm 136 truong, Chu nhiem Uy ban Dan t6c. 

Dieu 3. Chanh Van phong UST ban, Thu tnrang cac Vu, don vi truc thu6c 
UST ban va Apo.  quan, don vi c6 lien quan chiu trach nhiem thi hanh Quyet 
dinh nay./. 

Noi nhOn:  
- Nhu diL 3; 
- Cue Kie'm seat TTHC (BO Tu Phap); 
- BO twang, Chu nhiem UBDT; 
- Cac Thu.  truong, Ph6 Chu nhiem UBDT; 
- Co quan cong tac dan tOc cap tinh, thanh ph6 
trirc thuOc Trung cong; 
- Website US,  ban Dan tOc; 
- Luu: VT, TD-KT (05 ban). lo  

KT. BO  TRIJONG, CHU NHItM 
THU' TRU' NG, PHO CHU NHIVVI 



THUQC P 

ngayji than 

C HANH CHINH 
G QUAN 1.4)"( CUA Ui? BAN DAN TQC 
uylt dinh so 13WQD — UBDT 

ua Bo truovg, Chic nhiem Uf) ban Dan tac) 

PHAN I. DANH MUC THU TUC HANH CHINH THUQC PHAM VI 
CHirC NANG QUAN IS" CUA UiT BAN DAN TQC 

STT  Ten thil tuc hanh chinh Linh \gm Co quan thvc hien 

I. Thil tuc hanh chinh cap Trung uong 

1  Thu tuc Thi dua, khen thtrang Dan tOc Van phong UST ban 

2 ThU tuc 	Xet tang KS/ ni'em 
chuong 

Dan tec Van phang UST ban 

PHAN II. NCH DUNG CV THE CUA TUNG THU TUC HANH CHINH 
THUQC PHAM VI CI-WC NANG QUAN LY CUA Ui? BAN DAN TQC 

1. Thi dua, khen thtrerng 
a) Trinh ty thye hien: 
Buck 1: TO chile, ca nhan chudn bi 1-1O so theo quy dinh, n9p tai Ph6ng 

Thi dua — Khen thuong; can b9 lam ding tac thi dua, khen thuang xem xet tinh 
day du va hop le cua ho so, neu day du va hop le thi tiep nhan, neu chua dimg va 
du thi huang dan cho d8i tugng de nghi khen thuemg hoan chinh. 

Buov 2: Can dr h8 so d6' nghi cua ca nhan, ‘t8 chirc, Thuthig trgc H9i 
dOng Thi dua — Khen thuemg tong hop, tham dinh ho so, bao cao H9i dong Thi 
dua — Khen thuemg tai cu9c h9p H9i dong xet, trinh Lanh dao UST ban. 

Truemg hop a nghi khen thuemg d9t xudt, Thu6ng trvc HOi &mg Thi 
dua - Khen thuang UST ban Dan t9c bao cao B9 tru&ng, Chu nhiem UST ban 
xem xet quyet dinh. 

&roc 3: Can cu bao cao ke't qua cua H9i dong Thi dua — Khen thueeng, 
tap the Lanh dao UST ban xem xet, thong qua truck khi B9 tn.rang, Chu nhiem 
quyet dinh. 

Buoy 4: Khi có Quyat dinh cua B9 truth-1g, Chu nhiem UST ban Dan t9c 
dugc ban hanh, co quan, don vi to chirc trao theo quy dinh. 

b) Cfich thtiv thyc hien: 
c) Thanh phan, so ltromg hO so': 
- Ti trinh d6' nghi khen thuang do Thu truemg co quan, don vi thu9c he 

thOng co quan cong tac dan t9c (hoac van ban de nghi cua cac BO, ban, nganh, 
doan the Trung uong) 14; 
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- Bac), cao tong ket cong tac Thi dua, Khen thuang 	don vi. Bao cao 
thanh tich de nghi khen thuang ciia tap the hoac ca nhan; 

- Bao cao torn tat ve not dung de tai, sang kien, kinh nghiem, cac giai 
phap ding tac va quan ly dm ca nhan; 

- Bien ban hop binh xet dank hieu thi dua, hinh thirc khen thuemg cua  
HDTDKT co so (hoac Lien tich); 

- Danh sach trich ngang tap the, ca nhan de nghi khen thuang, 

- 	Bang cham diem thi dua; 

- Van ban xac nhan cua Vu Hop tac Qu6c to (D6i y6i,de nghi tang Bang 
khen 	B6 truang, Chu nhiem cho tap the, ca nhan co yeu to nu& ngoai); 

- 	D6i \Teri thi dua theo dot, theo chuyen de se c6 van ban huang clan rieng. 

- S6 luting h6 so: 

+ 02 b6: Doi veri cac hinh thirc khen thuomg thu6c tham quyen cua B6 
twang, Chia nhiem. 

+ 04 b6: D6i voi Danh hieu thi dua, hinh thirc khen thuang cap Nha nugc. 

d) Tho'i han giai quyet: 

- Thed han giai quy& thu tuc khen thuang dinh l(ST cua moi dgt xet khen 
thuang la 30 ngay lam viec ke t r khi nhan du ho so theo quy dinh; 

- Thai han giai quyet thu tuc khen thuang d6t xuat la 15 ngay lam viec ke  
tir khi nhan 'Mho so theo quy dinh. 

d) Doi turfing thtyc hien thil tuc hanh chinh (TTHC): Ca nhan, to chuc. 

e) Co.  quan thirchien TTHC: 
- Co quan c6 tham quyen quyet dinh: UST ban Dan t6c; 
- Ngu6i c6 tham quyen quyet dinh: B6 trugng, Chu nhiem UST ban; , 
-,Co quan hoac ngir6i co tham quyen dugc UST quyen hoac phan cap thirc

hien (neu c6): H6i dung Thi dua — Khen thuang UST ban Dan t6c; 
- Co quan tr‘rc tiep thgc hien TTHC: Van phong UST ban (Phong Thi dua — 

Khen thuang); 
- Co quan phoi hop (neu c6): Khong c6. 
g) Ket qua thtrc hien TTHC: Quyet dinh hanh chinh; Van ban hiep y. 
h) Le phi (neu c6): Khong. 
i) Ten matt don, matt khai: 
- Mau s6 1: T6 trinh de nghi xet khen thuong (sir dung cho tat ca cac co 

quan, dcm vi thu6c N thong Co quan cong tac Dan t0c); 
- Mau so 2: Danh sach tap the, ca nhan de nghi khen thirgng (sir dung cho 

tat ca cac co quan, don vi thu6c he th6ng Co quan cong tac Dan t6c); 
- Mau so 3: Bien ban hop HOi &rig thi dua khen thuang hoac Lien tich (sir 

dung cho tat ca cac co quan, don vi thu6c N thong Co quan cong tac Dan t6c); 
Mau so 4: Bao cao thanh tich de nghi tang thuang Huan chuong cac 

loai, Bang khen cua Thu tuang Chinh phu, Co thi dua cua Chinh phil; Co thi dua 
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cua UBDT, Bang khen cua 136 twang, Chu nhiem cho tap the c6 thanh tich xuat 
sac trong thuc hien nhiem vu chinh tri hang nam; 

- Mau s6 5: Bao cap thanh tich de nghi tang thuOng Huan chuang, Bang 
khen cua Thu Wong Chinh phu, Chien s'y thi dua town qu6c, Chien s-y thi dua ca 

so., Chien s'y thi dua cap b6 va Bang khen ciaa B6 trugng, Chia nhiem UST ban cho 
ca nhan c6 thanh tich thuc hien nhien vu chinh tri; 

- Mau s6 6: Bao cao thanh tich de nghi tang thuang Huan chuang, Bang 
khen cua ThU Wang Chinh phu, Bang khen cUa B6 trugng, Chia nhiem Uy ban 
cho tap the, ca nhan c6 thanh tich xuat sac d6t xuat; 

- Mau so 7: Bao cap thanh tich de nghi tang thugng thi dua theo dot hoac 
theo chuyen de cho tap the, ca nhan; 

- Mau s6 8: Bac, cao thanh tich de nghi tang,thuorig (hoac truy tang) Huan 
chuang cho can b6 l'Anh dao c6 qua trinh cong hien trong cac to chirc, co quan, 
down the; 

- Mau so 9: Bao cao thanh tich de nghi phong tang danh hieu Anh hung 
Lao d6ng cho tap the c6 thanh tich clac biet xuat sac trong th?Yi kST doi mai; 

- Mau s6 10: Bap cao thanh tich de nghi phong tang (truy tang) danh hieu 
Anh hung cho ca nhan c6 thanh tich dac biet xuat sac trong thgi kST doi mai; 

- Mau s6 11: Bao cao thanh tich de nghi khen thugng Huan chuang Hull  
nghi, Huy chuang Huu nghi, Huan chuang Lao dOng, Bang khen ciaa ThU tuang 
Chinh phi', Bang khen cua B6 truang, Chia nhiem UST ban cho tap the, ca nhan 
ngoai nuerc ngoai; 

- Mau so 14: Dang ky thi dua. (sir dung cho the VIA, dan vi trgc thuc Uy ban); 
- Mau so 14A: Dang kY thi dua theo chuyen de hoac theo dgt. (sir dung 

cho tat ca cac co quan, dan vi thuc he thong co quan cong tac dan t6c); 
- Mau so 15: Giay chimg nhan Sang kien cap co sae (sir dung cho cac 

don vi truc thuc Uy ban); 
- Mau s6 15A: Giay chi:mg nhan Sang kien cap B6 (sir dung cho cac Vu, 

dan vi truc thuc Uy ban) 	, 
- Mau so 16: Bao cao tong ket thi dua khen thuang nam (theo chuyen de). 
k) Yeu cau, diet' kien thip hien TTHC: 
- La nhi.-mg ca nhan, tap the: Trong he thong co quan cong tac dan t6c; 

trong cac co quan Nha nage c6 lien quan den l'inh vuc cong tac dan t6c; ngued 
Viet nam trong va ngoai nuov, ca nhan tap the nguei nguac ngodi c6 thanh tich, 
cong lao xuat sac &mg gop cho su nghiep cong tac dan t6c, phuc vu su nghiep 
phat trien kinh to - xa h6i, an ninh qu6c phong o \Tung dan t6c va mien mai. 

- Tai tiled di6sm xet danh hieu thi dua, hinh thirc khen thuOng: Ca nhan 
(hoac tap the c6 ca nhan) dang trong qua trinh bi kiem tra, thanh tra, tam giam, 
tam gill hoac dang xem xet ky luat thi chua dugc xem xet. Khi c6 ket Juan kiem 
tra, thanh tra, xem xet ky luat se dugc xem xet lai danh hieu thi dua, hinh thirc 
khen thuang theo quy dinh. 
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1) Can cer phip 1ST ciia TTHC: 
- Luat Thi dua, Khen thuong, ngay 26/11/2003 va Luat sira d6i, b6,  sung,  

mot so dieu 	Luat Thi dua, Khen thuemg ngay 14/6/2005; Luat sira doi, bO 
sung mot so dieu cUa Lust Thi dua, Khen thuong ngay 16/11/2013; 

Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua Chinh phU quy, dinh , 
chi tiet thi hanh mot so 	Luat Thi dua, Khen thuong va Lust sera doi, bO 
sung met so dieu cua Luat Thi dua, Khen thuong; 

Can cU Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 dm Chinh phu sira 
d6i, b6 sung mot so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 dm 
Chinh phu; 

Can cu Nghi dinh so 65/2014/ND-CP ngay 01/7/2014 cila Chinh phu quy 
dinh chi ti6t thi hanh Luat sira d6i, b6 sung mot so dieu cua Luat Thi dua, Khen 
thuong nam 2013; 

Can cu Nghi dinh so 84/2012/ND-CP ngay 12/10/2012 dm Chinh phi" quy 
dinh chirc nang, nhiem vu, quyen han va co cau to chirc cua Uy ban Dan teic, 

Can dr Thong tu so 07/2014/TT-BNV ngay 29/8/2014 dm BO NOi vu 
huang dan thi hanh mot so dieu cua Nghi dinh so 42/2010/ND-CP ngay 
15/4/2010 dm Chinh phd quy dinh chi tie't thi hanh mot so dieu cUa Luat Thi 
dua, Khen thuOng va Luat sira doi, b6 sung mot so dieu cua Luat Thi dua, Khen 
thuong; Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 dm Chinh phu sira d6i, b6 
sung mot so dieu cUa Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh 
phu va Nghi dinh so 65/2014/ND-CP ngay 01/7/2014 cila Chinh phu quy dinh 
chi fiat thi hanh Luat sira doi, bo sung mot so dieu cua Luat Thi dua, Khen 
thuong nam 2013; 

- ThOng tu s6 02/2015/TT-UBDT ngay 30/1,1/2015 cUa UST ban Dan tOc 
huong dan ding tac thi dua, khen thuong trong thong co quan ding tac dan t8c. 

2. Xet tang KST niem chtrung "Vi sir nghiep Phat trien cac Dan tec" 
a) Trinh to thtrc hien: 
BuOc 1: T6 chirc, ca nhan chuk bi h6 so theo quy dinh, n8p tai Phong 

Thi dua — Khen thuong; can bO lam ding tac thi dua, khen thuOng xem xet tinh 
day du va hop 1e dm ho so, neu day du va hop le thi tiep nhan, neu chua dung va 
du thi huang dan cho doi Wong de nghi khen thuong hoan chinh. 

Bulk 2: Can cur h6 so de nghi cua ca nhan,,t6 chirc, Thuong truc HOi 
dong Thi dua — Khen thuong tong hop, tham dinh ho so, bao cao Hoi dong Thi 
dua — Khen thuong tai cuOc hop H8i dong xet, trinh Lanh dao UST ban. 

Truemg hop de nghi xet tang dOt xulat, Thuerng true HOi &Ong Thi dua —
Khen thuong UST ban Dan tOc bao cao BO truOng, Chu nhiem UST ban xem xet 
quyet dinh. 

Buck 3: Can cu bao cao ket qua cna HOi d6ng Thi dua — Khen thuong , 
tap the Lanh dao UST ban xem xet, thong qua truck khi BO truong, ChU nhiem 
quyet dinh. 
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Buck 4: Khi c6 Quye't dinh tang KST niem chuong cua BO twang, ChU 
nh*n. UST ban, co quan, don vi to chirc trao cho ca nhan theo quy dinh. 

b) Cach thtic thirc hien: 
- Qua Buu die'n; 
- Tru so co quan hanh chinh. 
c) Thanh phan, so luorng ht• 

- Ter trinh (hoac van ban) de nghi xet tang KST niem chuong; 

- Bang tong hop danh sach trich ngang cac ca nhan &roc de nghi xet tang 
KST niem chuong; 

- Bien ban hop HDTDKT co sa (hoac Lien tich): Ap dung d6i \Ted co 

quan, don vi thuc he thong co quan ding tac dan tOc. 
- Van ban xac nhan cim Vu Hop tac Qu6c to (D6i voi de nghi cho ca nhan 

c6 yeu to nuac ngoai) 

- S6 luting h6 so: 01 b0. 

d) Thai han giai quyet: 
Thai Ilan xet tang Ky niem chuong: Theo dinh kST la 12 ngay lam vie:c, 

theo de nghi dOt xua't la 07 ngay lam vie'c k'es tix khi nhan diTh6 so theo quy dinh. 
d) Doi tuvng thtyc hien TTHC: Ca nhan. 

e) Co quan thtrc hien TTHC: 
- Co quan c6 tham quyen quy6t dinh: UST ban Dan tOc; 
- Nguai c6 tham quyen quyet dinh: BO twang, Chu nh*n UST ban; , 
-,Co quan hoac ngoai c6 thamquyen duqc UST quyen hoac phan cap thuc 

hien (neu c6): HOi &Ong Thi dua — Khen thu 'Ong UST ban Dan tOc; 
- Co quan trirc tiep thuc hien TTHC: Van ph6ng UST ban (Phong Thi dua —

Khen thuang); 
- Co quan ph6i hop (n6u c6): Khong c6. 
g),Ket qua thtrc hien TTHC: 
Ket qua thuc hien TTHC: Quy6t dinh hanh chinh. 

h) Le phi (ne'u c6): Khong. 

i) Ten nail don, mail to' khai: 
- Mau s6 12: Ta trinh de nghi tang kST niem chuang (sir dung cho cac co 

quan, don vi thuOc he thong co quan ding tac dan to c); 

- Mau s6 12A: Van ban de nghi tng,l(-ST niem chuong (sir dung cho cac 
BO, b, n, nganh, co quan Trung uong, cac Tong C6ng ty, doanh 	ngoai 
11." thong co quan cong tac dan t0c); 

- Mau so 03: Bien ban hop HOi &Ong thi dua khen thuang hoac Lien tich 
(dOi \Ted cac ca quan, don vi thuOc h  thuoc he thOng co quan cong tac dan t0c). 

- Mau so 13: Tong hop danh sach ca nhan de nghi xet tang KST niem chuong 
(sir dung cho cac co quan, don vi thuOch0 th6ng co quan cong tac dan t0c); 

- Mau so 13A: Tong hop danh sach ca nhan de nghi xet tang KST niem  

chuong (sir dung cho cac W), ban nganh, doan the Trung uong — ngoai he thong 
co quan cong tac dan t0c). 
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k) Yeu cau, dieu lden thyc hien TTHC: 
- La nhang ca nhan: Trong he thOng co quan cong tac dan t6c; trong cac 

co quan Nha nu& c6 lien quan den true tiep den six nghiep xod dOi giam ngheo, 
gal gin kh6i dai doan ket cac dan t6c; nglari Viet nam trong va rival nage, ca 
nhan nguiri nguac ngoai c6 thanh tich, ding lao xuat sac, gop phan phat trien 
kinh to - xa h'gi \Tung dan t6c va mien niii. 

- La nguiri dan t6c thieu s6 dugc Nha nuoc phong tang danh hieu: Anh 
hUng lye luting vu trang, Anh hAng lao d6ng trong th6i kST dui mgi, Chien sy thi 
dua toan quoc, Nha gido nhan dan, Nghe s'y nhan dan, Nghe nhan nhan dan; 

- Ngued c6 uy tin trong cong dong cac dan t6c thieu s6,,doanh nhan, Nghe 
s5T, Nghe nhan c6 thanh tich xukt sac clung g6p vao six pilaf trien kinh te, xoa dui, 
giam ngheo, dam bao an ninh quoc phong, teat tu xa h6i trong cong dOng dan cu; 

- Tai thad diem xet tang KY niem chuong: Ca nhan da bi ky luSt bu6c thoi 
viec hoac dang trong then gian xem xet kST luSt thi khong dirge xet tang. 

1) Can cti phap 1ST can TTHC: 

Lot Thi dua, Khen thuang, ngay 26/11/2003 va Luat stra dui, b6 sung 
mot so dieu cua LuSt Thi dua, Khen thuerng ngay 14/6/2005; 

- Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu quy, dinh 
chi ti6t thi hanh mot so dieu cua LuSt Thi dua, Khen thugng va Luat sira dOi, b6 
sung mot so dial dm LuSt Thi dua, Khen thirgrig, 

- Can Cu Nghi dinh so 84/2012/ND-CP ngay 12/10/2012 cUa Chinh phu quy 
dinh chirc nang, nhiem vu, quyen han va co cku to chirc cua Uy ban Dan t6c; 

Can cu Thong tu s6 07/2014/TT-BNV ngay 29/8/2014 dia. BO N6i vu 
hir6ng dan thi hanh mot so dieu cua Nghi dinh so 42/2010/ND-CP ngay 
15/4/2010 cUa Chinh phu quy dinh chi filet thi hanh mot so dieu cua LuSt Thi 
dua, Khen thugng va LuSt sira dOi, b6 sung met so dieu cua LuSt Thi dua, Khen 
thugng; Nghi dinh s6 39/2012/ND-CP ngay 27/4/2012 dm Chinh phn sira d6i, be) 
sung mot so dieu cua Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua. Chinh 
phu va Nghi dinh so 65/2014/ND-CP ngay 01/7/2014 cua Chinh phu quy dinh 
chi tiet thi hanh Luat sira d6i, b6 sung mot so dieu dm Lust Thi dua, Khen 
thugng nam 2013; 

- Thong tu s6 02/2015/TT-UBDT ngay 30/11/2015 cUa UST ban Dan t6c 
huang dan ding tac thi dua, khen thugng trong he th6ng co quan cong tac dan t6c. 
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PHIJ LUC I 

ieu man cita Thu tuc hanh chinh so 1, phAn II 
eo Thong to so 02 /2015/TT-UBDT ngay 30 thang 11 nam 2015 
dm BO truang, Chu nhiem Uy ban Dan tOc) 

Mau 	 hi xet khen thuang (sir dung cho tat ca cac ca quan, don vi 

thug 	 s cong tac Dan tOc) 

DON 	 CONG HOA XA HOI CHU NGHIA VIET NAM 

DON  	 DO lap - Tu. do - Hinh phtic 

s6. 	
 

/TTr.... 	 Tinh (thanh pha), ngay 	thcing 	nam 

TO TRINH 
Ve vFe'c de nghi xet khen thuerng 	(1) 	 

Kinh giri: B'6 truong, Chu nhiem Uy ban Dan t6c 
Can dr ThOng to so /2011/TT-UBDT ngay thang nam 2011 huOng dan cong 

tac Thi dua, Khen thuang cna UST ban Dan t6c; Van ban s6..../UBDT- 	ngdy. ./ Lena 	; 

Can cir Bien ban hop cu6c (ngay 	thang. .nam 	) cna H6i 'Jong Thi dua Khen 

thuang (hoac Lien tich),ye viec binh xet danh hieu thi dua, khen thuang nam 201 	; 

...(ten don vi)...de nghi B6 tnrang, Chu nhiem Uy ban xet, tang (hoac xet, trinh cap c6 
tham quyen - doi \Ted khen cao) xet danh hieu thi dua, hinh thirc khen thuang cho tap the, ca 

nhan nhu sau: 
1. Danh hieu thi dua nam 	(2): 

a) Tap the: De nghi xet tang danh hieu ..(ghi 1.5 danh hieu de nghi-nau co:Cer thi dua elk' 

Chinh pH; Ca thi dua cua Uy ban Dan tOc; hoac TTLDXS; TTLDTT) cho ...(ten don vi) 

b) Ca nhan (chi sir dung cho cac Vu, don vi thuoc Uy ban):  ghi theo tirng loai danh hi'41 

(CSTD toan quOc: ...s6.. die; CSTD cap 	die; CSTD ca 	die; LDTT:...sti...d/c). 

2. Hinh thirc khen thtrerng (2) (ghi cu the tong hinh thirc, so hrong (1"'• nghi khen thtrang-nA 

c6: 	 Bang khen ctia Thit wring Chinh phi; Bang khen el:kJ BO truang, Chu nhiem Uy ban): 

Vi du: 
a) Bang khen cua B6 truang, Chu nhiem UST ban: 

- Tap the ....(ten don vi): 

- Ca nhan. 	(s6 ngued) 

b) 	  
(co danh Rich tap the, ca nhan de nghi khen thuang va ha so kern theo) (2) 

..(ten don vi)...kinh de nghi B6 truang, Chu nhiem Uy ban xem xet, quy& dinh./. 

Noi nhiin: 	 THU TRIM:NG DO'N VI  
- Nhu tren; 	 ghi ro ho ten va clong cau) 
- Thuang true HDTDKTUBDT; 
- Urn: VT, ... 

Ghi chti: (1) ghi ri5 hinh thirc khen thuang: Thuang xuyen nam....; Dot thi dua...(hoAc Chuyen de); 
DOt xuat; Cong hien; Doi ngoai; HocHuan, huy chuong, Bang khen cua BO twang, B. khen cua Thu tuang CP.... 

(2) Co loai nao (Danh hieu thi dua; Hinh thirc khen thuang): Ghi (Trinh) loai do; 
(3) Truing hop de nghi khen thuang cap Nha ntrac (CSTD toan qu6c, Ca thi dua cua Chinh 

Huan chuang....) thi co th6 khong can lap bang danh sash rieng, ma dua ngay danh sach cu the vao to trinh). 



Mi. 'sic 2: Da, A 
n, dan vi thu4oc 
014 VI CAP 

I. 	 

h Va) the, ca nhan de nghi khen thtfang (sic dung cho tot Ca cac ca 
" thong Ca quan cong tac Dan tOc) 

COG HOA XA-  HOI CHU NGHIA VIET NAM 
Dec lap - Tn.  do - Hph phtic 

Tinh (thanh pha), ngay thang nam 

DANH SACH CAC TAP THE, CA NHAN DE NGHI KHEN THRONG 
CUA 	(ghi ra ten co quan, don vi).. .NAM 	 

(kern theo To. trinh s 	/TTY-.... ngay 	thang. nam 

Si; TT Danh hieu thi dua, hinh thin khen thuirng 
Ten dun vi;Ho va ten ca nhan 

, Chti.c vu 
Wi vori ca nhan) 

Ty le 
phieu 
bait 
(%) 

A DANH HIEU THI DUA 

14P THE ....(ghi cu the danh hieu thi dua d nghi: TTLDTT; 

	TTLDXS; Ca thi dua cita UBDT, Ca thi dua cUa CP) 
CA NHAN (clai vai cac Vu, don vi thuocUB) 

I  Chi& s'57 thi dua toan qulic 
.1.. Ong (ba ) ... 
II Chi& s'S,  thi dua cap be 
1 Ong (ba ) ... 

III Chi& sy thi dua Co so' 
1 Ong (ba ) ... 

... Ong (ba ) 	 
IV Lao Ong tien tin (LDTT) 
1 Ong (ba ) ... 

. 2.. Ong (ba ) 	 
V Killing hart thanh nhiem vu 
1 Ong (ba ) 	 ... (1)'T do) 	 

B HiNH THITC KHEN THRONG. 	(ghi cu thE' ding 
hinh thirc .(1'' nghi khen thuang-nA có ddi vai: Tap the; Ca 

nhcin) 

I Bing khen ctia Be trueing, Chii nhiem UB: 
TAP THE ...(ten co quan, don vi)... 

CA NHAN 

1 Ong (ba ) 	 
Tong so Can be, eking chin, vien chirc, nguiri lao deng: ...(s6 ngubi.) 

Nguiri lap bieu 	 Thu truerng dun vi 
(DT lien he) 	 (KT ten, &mg dau) 

Ghi chtl:  Chi Ice 
de 

nhimg danh hieu thi dua, hinh thirc khen thuoing (neu co) tuang ung vai To. 
trinh 	don vi de nghi BO tnrang, Chu nhiem xet khen thuang theo tharn quyen. 



hop HOi gong thi dua khen thuong ho4c Lien tich (sir dung cho tat 

vi thuOc h" thong Ca quan cong tOc Dan tOc) 
CONG HOA XA HOI CHU NGHiA VIET NAM 

Dec lap - Ttr do - Hanh phtic 

T 	 Tinh (thanh pha), ngay thangnam 

BI N BAN HOP HOI BONG THI DUA — KHEN THVONG (ho0c lien tich) 
Ve viec xet de nghi khen thtre'eng ...(1)... 

Horn nay, ngdy.... thang 	nam 	tai... (dia. danh) 	HDTDKT (ho4c Lien 
tich)...(ten ca quan, don vi) 	da lien hanh cu6c hop: Xet khen thuong ...(1)...cho cac ca nhan 
va tap the thu6c don vi. 

I. Thanh phAn tham du cu6c hop 
Co mat ..... /....thanh vien H6i &mg, Om: 
I. Chu tri cu6c hop: Ong (Ba) 	 , Chirc vu 	 
2. Thu 14 cu6c hop: Ong (Ba) 	 , chirc vu: Thu 14 H6i d6ng. 
3. Ong (ba). 	 , Chirc vu 	  
yang mat (1ST do)..../....thanh vien H'6i d6ng, gom 	  
II. NOi dung, ket qua cu6c hop: 
Can dr Thong to so /2011/TT-UBDT ngdy thang nam 2011 huong d'an cong 

tac Thi dua, Khen thuong dia. UST ban Dan tec; Cong van s6 	ngay .thang. nam 
cua 	v/v 	 

Sau khi nghe ThuOng truc H6i dong (hoac Lien tich) bao cao ket qua binh bau khen thuong cua  
....(cac phOng ban truc thu6c hoac tai cu'Oc hop toan the)... don vi, H6i d6ng (hoac lien tich) da thao Juan 
va th6ng nhat ket Juan: De nghi B6 tnrong, Chu nhiem UST ban xet khen thuong cho cac ca nhan, tap the 
nhu sau (2): 

STT Danh hieu thi dua, Hinh thirc khen thuang; 
Ho, ten ca nhan/ tap the 

Chirc vu (d6i vai 
ca nhan) 

Ti le 
phieu 

bAu (%) 
A DANH HIEU THI BUA 
TAP THE 	  
CA NHAN 

Ong (Ba) 	 
Cu6c hop ket fink vao hoi 	gi6 	phut, ngay . thang 	nam ....; Bien ban da 

duac doc lai, cac thanh vien tham du cuec hop nhat tri thong qua va 14 ten (3)./. 

Thu' 147 
	 Chit tich Hei diing 

(19",, ghi ra ho ten) 
	

(kY, dong dau, ghi ro ho ten) 

Ghi chti: 
, 	(1): Ghi hinh thirc khen thuong: Thtrong xuyen nam....; Dot thi dua...(hoac Chuyen de); Dot xuat; 

Cong hien; Doi ngoai; Hoac Huan, huy chtrang, Bang khen cua. BT, BK cua TTg, KS/ niem chuong cita UBDT. 
(2): Truerng hop so luting de nghi khen thuong nhieu thi lap Bang danh saeh de nghi khen thuong 

kern theo Bien ban, Ter trinh — khong dua vao Neu neu tren). 
(3): Truerng hop h9p Lien tich thi phai có day du chit kji dm the thanh phAn dai dien tham du. 



cao thanh tich de nghi fang thuang Huan chuang cac loaf, Bang khen 
Chinh phu, Co thi dua cua Chinh phil; Co thi dua cua UBDT, Bang 
emg, Chu nhiem cho tap the có thanh tich xuat sac trong thuc hien 

hang nam 

N CONG HOA X.A HOI CHU NGILIA VIET NAM 
Deg lap - Tv do - Hanh ph& 

Tinh (thanh pha), ngay thang nam 

BAO CAO THANH TICH 
DE NGHI KHEN 	2  

Ten tap the de nghi 
(Ghi day du bang chi in thuang, khong viet tat) 

I. SO LOX DAC DIEM, TiNH HINH 

1. Dac diem, tinh hinh: 

- Dia diem tru sa chinh, din thoai, fax; dia chi trang tin dien tir; 

- Qua trinh thanh lap va Oat trien; 

- Nhung dac diem,  chinh 	don vi, dia phuong (ve dieu kien to nhien, xa hOi, co cdu to 

chi:re, co se( vat chat), cac to chac dang, doan the 

2. Chirc nang, nhiem vu: Chirc nang, nhiem vu duoc giao. 

II. THANH TICH DAT DUVC 

1.,  Bao cao thanh tich can dr vao chirc nang, nhiem vu duqc giao dm co quan (don vi) va 
doi tuqng, tieu chuan khen thuang quy dinh tai Luat thi dua, khen thuamg, Lust sus doi mot 
so dieu cua Lust thi dua, khen thuang nam 2013, Nghi dinh so 42/2010/ND-CP ngay 15 
thang 4 nam 2010 va Nghi dinh so 65/2014/ND-CP ngay 01 thang 7 nam 2014 dm Chinh 

Thong to so /2015/TT-UBDT ngdy / /2015 dm Bo truang, Chu nhiem UST ban 
Dan tOc. 

NOi dung,bao cao neu,  rO nhang thanh tich xuat sac trong viec thuc hien cac chi tieu (nhiem 
vu) cu the ye nang suat, chat lucng, hi'eu qua cong tac so voi cac nam truac (hoac so vai lan 
khen thuang truac day); viec doi mai cong tac pan 1)'/, cai cach hanh chinh; cac giai phap 
cong tac, sang kien, kinh nghiem,,de tai ngbien ciru khoa hoc va viec ung dung vao thuc 
tien dem lai hieu qua cao ye kinh te, xa hOi doi vai Cu quan lam cong tac dan tOc...4. 

2. Nhirng bien phap hoac nguyen nhan dat duoc thanh tich; cac phong trao thi dua da duoc 
ap dung trong thuc tin san xuat, cong tac. 

3. Vic thuc hien chii truong, chinh sach cua Dang, phap lust dm NM. nuac5. 

4. Host dOng cua to chuc clang, doan the'. 

III. CAC HiNH T111:1C DA DlUVC KHEN THU'ONG7  

1. Danh hi'eu thi dua: 

Mau so 4: Bao 
cua Thu tuong 
khen 

ngay, thang, nam cua quyet dinh cong nh4n danh 
hien thi dua; co.  quan ban hanh quyet dinh  

Nam 

 

Danh hien thi dua 

   



Nam Hinh fink khen 
thuirng 

So, ngay, thang, nam dm quyk dinh khen thuirng; co' 

quan ban hanh quyet dinh 

THU TRVONG DON VI CAP TREN 
TRVC TIEP NHAN XET, XAC NHAN 8  

(4, clong dcru) 

THU TRVONG DON VI 
(4, clong du) 

Ghi chit:  

(1): Bao cao thanh tich 10 nam triton thOri diem de nghi d6i vai Huan chucmg Sao yang, 
Huan chucmg 118 Chi Minh, 05 nam doi voi Huan chuang DOc lap, Huan chuong Quan cong, Huan 
chuang Bao ye To quoc, Huan chuang Lao &Ong, Huan chtrang Chien cong; 03 nam doi vOi Bang 
khen cua Thu tuong Chinh phit; 01 ,nam doi vai Co thi dua ,cita Chinh ph6, 	thi dua ca quan Uy 
ban Dan tOc; 02 nam doi voi Tap the lao dOng xuat sac va Bang khen cua BO twang, Chu nhiem Uy 

ban Dan tOc. 
(2): Ghi r8 hinh thirc de nghi khen thuang. 

, 	(3): 1)6i voi don vi 	nghiep c6 thu can neu tinh hinh tai chinh: T6ng so thu chi; ca so.  vat 

chat... 
(4): TuST theo tieu chuan cua hinh thirc de nghi khen thtrang, chirc nang nhiem vu cua don 

PhAn nay can neu cac fiat chi co ban trong viec thuc hien nhiem vu chinh tri cita don vi (co so 
sanh vii nam truac hoac 03 nam, 05 nam tnrOc tiled diem de nghi), vi du: 

- D6i voi cac don vi quart 1ST nha nuorc: ket qua thuc hien cac nhiem vu chinh ve chuyen 
mon, ye tham muu cho lanh dao, tong so cac De an, Chuang trinh, cac van ban da xay dung, trinh 
cap c6 tham quyen ban hanh; so ,de tai nghien dru khoa hoc, cac sang kien, dp dung khoa hoc, chat 
luting, hien qua (gia tri lam lgi ye kinh te, xa hOi), ; 

- Doi voi Trueng Can 130 Dan tee: tong so hoc sinh, sinh vien; chAt luting \Ta ket qua hoc 
tap; so de tai nghien,ciru, cal tien phuang phap giang day cho hoc sinh, sinh vien va hoc vien la 
nguoi dan tOc thieu so... 

(5): Viec thuc hien chit tnrang, &rang 16i dm Dang, chinh sach, phap lust dm Nha,nix6c; 
cham lo doi song can 17.0, cong chirc vien chirc, nhan vien; cong tac xay dung clang, doan the; hoat 
&Ong xah81, 

(6): Cong tac xay dung °tang, doan the: Neu vai trO, ket qua hoat d'Ong va xep loai cita to 
chirc dang, doan the. 

(7): Neu the,  danh hieu thi dua, cac hinh thirc khen thuong 	duoc,Dang, Nha nuac, BO, 
ban, nganh, doan the Trung trcmg, tinh,,thanh pho true thuc Trung uong, cap c6 tham quyen tang 
thuerng hoac phong tang (ghi ro so quyet dinh, ngdy, thang, nam, cap 14 quyet dinh) trong thari han 
cua bao cao tai ghi chit (1). 

(8) Xac nhan: 

- Doi voi ca quan cong tac dan tOc cap tinh la: Nhan xet, xac nhan cua Thtramg true 
HDTDKT tinh; 

- D6i voi cac Vu, don vi thuec Uy ban la: Xac nhan cua L'anh dao UST ban phu trach. 



I. SO LOX LY LICH 
- Ho ten (Ghi day du bang chit in thuOng, khong viet tat): 
- Sinh ngdy, thang, nam: 	 Gioi tinh: 

- Que quan3: 
- Tru quan: 
- Don vi cong tic: 
- Chirc vu (Dang, chinh quyen, doan the): 
- Trinh (10 chuyen mon, nghiep vu: 
- Hoc ham, hoc vi, danh hieu, giai thiramg: 
II. THANH TICH DAT DOC 
1. Quyen han, nhiem vu throe giao hoac dam nh4n: 
2. Thanh tich dat dime oh ca nhan4: 
III. CAC HiNH TIltrC DA DUVC KHEN THUtiNG5  

1. Danh hieu thi dua: 

 

Danh hieu thi dua 

 

Nam ngay, thing, nam cita quytt chinh cong nh'an danh 
hieu thi dua; co' quan ban hanh quytt chinh  

  

2. Hinh thirc khen thirang: 
ngay, thing, nam ciia quytt chinh khen thtamg; cor 

quan ban hanh quyet chinh  
Nam 

 

Hinh thfrc khen 
thiro'ng 

 

THU TRVONG DON VI XAC NHAN, BE 	 BAO CAO THANH TICH 

NGHI 	 ghi r5 ho va ten) 

(K),, clOng clau) 

Mau so 5: Bao cao thanh tich de nghi tang thtrong Huan chucmg, Bang khen cua Thu 
ttrong Chinh phis, Chien sy thi dua toan quoc, Chi'en sy thi dua co so., Chien s'y thi 

dua 	 fig khen cua Bo tru&ng, Chu nhiem UST ban cho ca nhan có thanh 

tic 	 vu chinh tri 

N 	LONG 1145A XA HOI CHU NGHIA VIET NAM 
WO Yap - Tv do - Hanh phtic 

Tinh (thanh phi), ngay thang elm 

BAO CAO THANH TICH 
DE NGHI TANG 	2  

THU TRUIfING DON VI CAP TREN TRVC TIEP XAC NHAN 6  
(Kji, clang dau) 

Ghi chti:  

(1): Bao cao thanh tich 05 nam truerc tiled diem de nghl doi veyi Huan chuong Dec lap, Huan 
chuang Quan cong, Huan chucmg Lao den hang nhat, hang nhi, 07 nam 	Huan chuang Bao 
ve To quoc, Huan chucmg Lao deng hang ba, Huan chuang Chien ding; 05 namdoi 	Bangkhen 

cUa Thu tuang Chinh phi', 06 nam doi 	danh hieu Chien sy thi dua toan quoc, 03 nam doi voi  



danh hieu Chien sy,thi dua cap be; 02 nam doi vai Bang khen 	Be truang, 	nhiem UY ban; 

01 nam doi vei Chien si thi dua co se. 

(2): Ghi re hinh tilde de nghi khen thueng. 

(3): Don vi hanh chinh: xa (phueng, thi tran); huyen (pan, thi xa, thanh pho thuec tinh); 
tinh (thanh pho Ulm thuec Trung ucmg). 

, 	(4): Neu thanh tich ca nhan trong viec thuc hien nhiem vu dugc giao (ket qua da dat dugc ve 
luting, chat luting, hieu qua thuc hien nhiem vu;,ket qua cu the trong lanh dao, chi dao thuc hien 

cac nhiem vu (neu lanh dao); Cac bin ,phap Mi. 	cong tac quan 1ST, nliftng sang kien kinh 

nghiem, de tai nghien cdu khoa hoc; viec,doi mei cong nghe, img dung khoa hoc, kY thuat vao thuc 
tien; Vic thuc hien chd truong, dueng 16i cua Dang, chinh sach va phap luat cua Nha nuac; cong 
tac boi &rang, hoc tap nang cao trinh de chuyen mon, pham chat dap dire; cham lo del song can be, 
nhan vien; vai tro dm ca nhan trong cong tac xay dung Dang va cac down the; cong tac tham gia cac 
hoat deng xa hei, tin thien...). 

- Doi vai can be lam cong toe quan ly neu tom tat thanh tich cua don vi, rieng thu tnreng 
don vi kinh doanh lap bang thong ke so sanh cac tieu chi: doanh thu, lei nhuan, nep ngan sach; cac 
sang kien cai tien ky thuat, dp dung khoa hoc (gia tri lam lei); phdc lei xa hei; thuc hien chinh sach 
bao hien' doi vai nguoti lao deng viec thuc hien nghia vu nop ngan sach nha 'mac. 	, 

- DOi 	Tnreng Can be Dan tec: tong so hoc sinh, sinh vien; chat luting va ket qua hoc 
tap; so de tai nghien ciru, cai tien phuong phap giang day cho hoc sinh, sinh vien va hgc vien la 
nguei dan tee thieu ,  

(5): Neu cac hinh thdc khen thuong da dugc Dang, Nha nuoc, Be, ban, nganh, down the 
Trung mug, tinh, thanh pith truc thuec trung cong tang hoac phong tang (ghi re so quyet dinh, 

ngay, thang, nam ky quyet dinh). 

- Ghi re se quyet dinh cong nhan danh hieu thidua trong 07 nam truec thei diem de nghi d6i 
vai Huan chucmg Lao deng hang ba, 05 nam doi Bang khen cua ThU Wang Chinh phd 

- Doi vai de nghi phong tang danh hieu "Chien si thi dua town qu6c": 

+ Ghi ro s6 Quyet dinh, ngay, thang, nam kST quyet dinh cua 02,1an lien tuc dugc tang danh 
hieu "Chien sy thi dua cap be (UST ban Dan tec), nganh, tinh, thanh pho truc thuec Trung uang" va 
06 lan dat danh hieu "Chien sy thi dua co so" truec thei diem de nghi; 

+ Ghi ro nei dung cac sang kien kinh nghiem, giai phap huu ich trong quan 1Y, cong tac hoac 
de tai nghien cdu, la thanh vien hoac chd nhiem de tai khoa hoc (kern theo giay chirng nhan, xac 
nhan cua HDKHSK UBDT). 

- Doi vai Bao cap de nghi phong tang danh hieu "Chien sy thi dua cap be" ghi re thai gian 
03 lan lien tuc dugc tang danh hieu "Chien sy thi dua co se" truac thei diem de nghi; cac sang kien, 
de tai khoa hoc dugc cap co tham quyen cong nhan. 

(6): Thu trueng don vi cap den truc tiep xac nhan: 

- Doi vai de nghi tang thuang Huan chuong, Bang khen dm TIM Mang Chinh phd, CSTD 
toan quoc: La xac nhan dm Be truang, Chia nhiem UST ban; 

- Doi de nghi tang thuang CSTDCS, CSTD cap Be, Bang khen cua Be tnrang, Chu nhiem: 
La xac nhan cua Thu truang cac Vu, don vi thuec Uy ban; 

- Doi vai ca nhan thuec co quan cong tac dan tee cap tinh (khi de nghi tang bang khen cua Be  dr—
twang, Chu nhiem): Là xac nhan cua Thu truang co quan, don vi (neu la can be thuec don vi); La 
xac nhan cua Thueng truc HDTDKT tinh (neu la Thu truang co quan, don vi). 



Mau s6 6: Bao cao thanh tich de nghi tang thuong Huan chuong, Bang khen cUa ThU 
ttrong Chinh phd, Bang khen cua 13() truong, Chu nhiem UST ban cho tap the, ca nhan 

có th 	xuat sac dOt xuat 

N 	 LONG HOA XA HOI CHU NGHIA VIET NAM 
Dile lap - Tv. do - Hanh phtic 

Tinh (thanh ph d), ngay thang nam 

BAO CAO 
THANH TICH HE NGIII TANG THUIJNG (TRUY NG)...(1) 

Ve thanh tich xuat sac diit xuat trong... 

Ten don vi hoac ca nhan, chirc vu va don vi de nghi khen thtrOng 
(ghi ro day du bang chit in thuong, khong viet tat) 

I- So love dac dibn, tinh hinh: 

- Doi voi tap the dun vi: ghi so lugc nam thanh lap, co cdu to chirc, tong so can bO, 

cong chirc, vien chirc, nguoi lao &Ong. aft Wang, nhiem vu duqc giao. 

- Doi vai ca nhan ghi rO: ho va ten (bi danh), gioi tinh, ngdy thang nam sinh; que 

quan; not thuong 	ngh'e nghiep; chirc vu, don vi cong tac... 

II- Thanh tich dat doge: 

Bao cao neu ngan, gon not dung thanh tich xuat sac dOt xuat da dat dugc (trong ding 

tac, lao dOng, hoc tap; phOng, ch6ng t0i pham; phOng, ch6ng bao lut; phOng, chong chay, 

n6; bao ve tai san cua nha nuac; bao ve tai san, tinh mang cua nhan 

Thu try irng don vi cap tren trtyc tip 	Thu truerng don vi (2) 
nhan xet, xac nhan (3) 	 (4, (long dau) 

(4, gong clau) 

Ghi chit:  
(1): Ghi hinh thirc de nghi khen thuemg. 
(2): Do'i vai ca nhan: 14, ghi 1.8 ho, ten va thu truong don vi xac nhan, de nghi kST, &mg d'au 

(neu co). 

(3): - D6i voi "Tap the": Cac Vu, don vi thuec UST ban la xac nhan cua Lanh dao UST ban phu 
trach; Co quan cong tac Dan tOc cap tinh la: Nhan xet, xac nhan ctia Thuong true HDTDKT tinh; 

- Doi voi "Ca nhan": De nghi tang thuong Huan chuang, Bang khen cua Thu Wong Chinh 
CSTD toan quoc: La xac nhan dm BO truang, Chi" nhiem UST ban; de nghi tang thuiyng 

CSTDCS, CSTD cap BO, Bang khen cua BO truemg, Chu nhiem: La xac nhan cua Thii tnrang cac 
Vu, don vi thuec UST ban; 

- Doi vii ca nhan thuec co quan cong tac dan tec cap tinh (khi de nghi tang bang khen cua BO 

tnrang, Chu nhiem): La xac nhan cua Thu throng co quan, don vi (n6u la can be thuec d 	i); La 

xac nhan cua Thuemg true HDTDKT tinh (neu la Thu truong co quan, don vi). 



Mau s6 7: Bao cao thanh tich de nghi tang thuong thi dua theo dot hoc theo chuyen 
de cho 	e, c an 

CONG HOA XA HOI CHU NGHIA VIET NAM 

OISIM* N 	 Dfic 14p - Tv do - Hunh phtic 

Tinh (thanh pha), ngay thang nam 

BAO CAO 
THANH TICH BE NGHI TANG THUtiNG...(1) 

Ten don vi hoc ca nhan vä chIrc vu, dun vi cue nghi khen thtrerng 
(ghi day du bang chfr in thuOng, khong viet tat) 

I- Thong tin chung: 

- D6i vOi dan vi: Dia diem tru 	chinh, dien thoai, fax; dia chi trang tin dien tit; ca 
cau to chirc, tong so can 136, cong chirc va vien chirc; chirc nang, nhiem vu duac giao. 

- D6i 	ca nhan ghi rO: ho va ten (bi danh - neu co), giai tinh, ngay thang nam sinh; 

que 	nai thuOng trii; nghe nghiep; chirc vu, don vi cong tac... 

II- Thanh tich chat dulc: 

Bao cao thanh tich phai can dr vao muc tieu (nhiem vu), cac chi tieu, dinh mirc ve 

nang suat, chat luting, hieu qua...da duvc clang ky trong dot pilot dOng thi dua; cac bien 

phap, giai phap dat duac thanh tich xuat sac, mang lai hieu qua kinh te, xa hOi, dan &au 

phong trao thi dua; nhang kinh nghiem rut ra trong dot thi dua... 

Thu trtromg dun vi cap tren trig titp 
	Thu truerng don vi (2) 

nh4n xet, xac nh4n (3) 
	

(Kj), (long delu) 
dong dau) 

Ghi chti:  
(1): Ghi hinh thirc de nghi khen thtreyng. Chi ap dung doi vii cac hinh thilc khen thuang 

thuOc tham quyen cua BO truong, Chit nhiem UST ban; truong hop dac,biet xuat sac, fiat bieu mai de 
nghi Thu tuang Chinh phit tang thixOng 	thi dua cUa Chinh phil, Bang khen cua thti tuang Chinh 
phu hoac trinh Thit Wang Chinh phit de nghi Chu tich ntrac tang throng Huan chtrang. 

(2): D6i voi ca nhan: ky va ghi rO ho, ten. 

(3): - D6i \tad "Tap th6": Cac Vu, don vi thu6c Uy ban la xac nhan cua Lanh dao UST ban phu 
trach; Ca quan cong tac dan tOc cap tinh la: Nhan xet, xac nhan cita Thixamg trix HDTDKT tinh; 

- Doi voi "Ca nhan" thuOc Uy ban: De nghi tang throng Huan chtrcmg, Bang khen cua Thu 
twang Chinh phU, CSTD toan quoc: LA xac nhan cua BO truong, Chit nhiem UST ban; de nghi tang 
thuang CSTDCS, CSTD cap BO, Bang khen cua BO twang, Chit nhiem: La xac nhan cua Thu 
truong cac Vu, don vi thuOc US,  ban; 

- D6i vai "Ca nhan" thuOc Ca quan cong tac Dan tOc cap tinh (khi de nghi tang bang khen cua  

BO tnramg, Chit nhiem): La xac nhan cua Thu throng co quan, dan vi (neu la can bO thuo 	vi); 

La xac nhan cua Throng truv HDTDKT tinh 	la Thu trtrOng co quan, don vi). 



tich de nghi fang thuang (ho4c truy tang) Huan chuong cho 
nh cong hie'n trong cac to chirc, ca quan, doan th6 
HOA XA HOI CHU NGHIA VIET NAM 

DO lap - Tv do - Hanh phfic 

Tinh (thanh pho), ngay thang nam 

BAO CAO THANH TICH 
BE NGHI TANG THING (TRUY TANG) HUAN CHU' NG 	..1  

I. SO LOX LY LICH 

- Ho va ten (Ghi dAy du bang chit in thuOng, khong vie't tat): 

Bi danh2: 	 Nam, nit: 

- Ngay, thang, nam sinh: 

- Que quan3: 

- Noi thuimg 

- Chirc vu, dun vi cong tic hien nay (hoac tuft khi nghi huu, to tran): 

- Chirc vu de nghi khen thuang (Ghi chirc vu cao nhAt da dam nh4n): 

- Ngay, thang, nam tham gia cong tic: 

- Ngay, thang, nam vao Dang chinh thirc (hoac ngay tham gia cac doan the): 

- Nam nghi huu (hoac to trAn): 

II. TOM TAT QUA TRINH CONG TAC 

Neu qua trinh tham gia each ming, cac chirc vu da dam nhan, thO•i gian gift tong chirc vu to 
khi tham gia cong tae den khi de nghi khen throng va danh gia tom tat thanh tich qua trinh 

4  

Tit', tiling, nam den 
thang, Ham 

Chtic vu (ding, 
chinh quyen, doan 

the) 

Don vi cong tic 
.: 	... So nam, thing 
gift' chile vu 

III. CAC HINH TlIffC DA MAX KHEN THVONG5  

• 

Nam Danh hien thi dua St), ngay, thang, Want cila guy& dinh cong nh4n danh 
hqu thi dua; co quan ban hanh quyet dinh 

2. Hinh thirc khen thizang: 

Nam 
	Hinh thIrc khen 

thwerng  
SO, ngay, thang, nam cua quyet dinh khen thoerng; co  

quan ban hanh quyet dinh  



IV. KY LUAT6  

Xac nh4n cua Thii truerng dun vi 
quan 1S,  can bi) (7) 

(Kj;, dung call) 

Ngtriri bao cao (8) 
(Ky, ghi r5 ho va ten) 

Thu trtromg thin vi cap tren trirc tiep xac nh4n 
(4, dong din) 

Ghi chti:  

(1): Ghi hinh thirc de nghi khen thuang. 

(2): Truang hap co nhieu bi danh thi chi ghi bi danh thuang dung. 

(3): Dun vi hanh chinh: xa (phuang, thi trAn), huyen (quan, thi xa, thanh ph6 thuOc 

tinh), tinh (thanh ph6 true thuOc Trung trang) theo dia danh 

(4): Neu qua trinh tham gia cacti mang, cac chac vu da dam nhan, tiled gian giu tirng 

chirc vu tit khi tham gia cong tac den khi de nghi khen thuang. D6i vai truang hop da nghi 
huu (hoac tir trAn) chua dugc khen thuang thi bao cao qua trinh cong tac den khi nghi huu 

(hoac tir trAn). 

(5): Neu cac hinh thirc khen thuang (tir Wang khen to' len) da dugc Dang, Nha ntrac, 

BO, ban, nganh, down the Trung trung, tinh, thanh ph6 true thuOc Trung uung tang thuang 

hoac phong tang (ghi ra so quy& dinh, ngay, thang, nam, cap ky guy& dinh ). 

(6): Ghi ro hinh thirc ky luat tix canh cao tra len tir khi cong tac den khi de nghi khen 

thuang (lieu co). 

(7): DiSi vai can b() da nghi huu, truac khi xac nhan can xem xet viec chdp hanh chu  

tnrung, duang 16i cua Dang, chinh sach, phap luat cua Nha nuac tai nui cu 

poi vai can WO thtfgc tinh, thanh ph6 truc thuOc Trung ucmg quan lY do Ban to chirc 

tinh uy hoac thanh uy )(de nhan. 

(8): D6i vai can b() da tir trAn: Cc quan, dun vi quan ly can b0 tnrac khi nghi huu  

tir trAn) co trach nhiem bao cao, ke khai tom tat qua trinh cong tac (ghi ro ho, ten,w7  

chirc vu nguai tom tat qua trinh cong tac). 



Mki s6 9: BR) cap thanh tich de nghi phong tang danh hien Anh hung Lao dc)ng cho 
tap the c :ac biet xuat sac trong thoi ky doi moi  

EN LONG HOA xA Ho CHU NGHIA VIET NAM 
Dec Iap - Tv do - Hanh phtic 

Tinh(thanh pha), ngay thing nam 

BAO CAO THANH TICH 
DE NGHI PHONG TANG DANH HIEU ANH HUNG 

, 	Ten tap the de nghi 
(Ghi rO day du bang chir in thuemg, khong viet tat) 

I. SO LOX DAC DIEM, TiNH HiNH 

1. Dac diem, tinh hinh: 

- Dia diem tru ser chinh, dien thoai, fax; dia chi trang tin dien tir; 

- Qua trinh thanh lap va phat trien; 

- Nhung dac diem chinh cna don vi, dia phuang (ve dieu kien to nhien, xa hoi, co.  so vat 

chat ky thuat, ca cau to chirc NI may, to chirc dang, doan the); nhang thuan lqi, khO khan 
trong thuc hien nhiem vu3. 

2. Chtk nang nhiem vu dugc giao: Chirc nang, nhiem vu duac giao. 

II. THANH TICH DAT DU' C 

1. Neu di nhang thanh tich dac Net xuat sac trong lao dOng sang tao (ve nang,  suit, chat 
luting, hieu qua hoac lap thanh tich dac biet xuat sac trong chitin dau, phuc vu chitin dau, giu  

gin an ninh chinh tri, trat to an toan xa hOi ....)4. 

2. Cac giai phap, bien phap a dat thanh tich xuat sac trong lao dOng, cong tic, chin dau, 
phuc vu chien dau5. 

3. Viec thuc hien chi' truang, chinh sach cua Dang, phap luat cua Nha mrac6. 

4. Hoat d(mg cua to chirc dang, doan 

III. CAC HiNH THeC DA DOC KHEN THRONGS  

Nam 
- 	. 

Danh hieu thi dua SO, ngay, thing, nam dm quyet dinh cong nh4n danh 
hien thi dua; co quan ban hanh quyet dinh 

hire khen thuon 

Nam 
- 

Hinh thin khen 
thtrerng 

SO, ngay, thing, nam ciia quyet dinh khen thwon; co 
quan ban hanh quyet dinh 

2 



Thu triro'ng dun vi 
(kj, (long d 'du) 

Thu truirng don vi cap teen trwc 
tiip nhan xet, xac WO (9) 

(kji, clang dclu) 

Ghi chti:  

1  Bao cao thanh tich 10 nam truac th6i diem de nghi (trir bao cao thanh tich dac biet 
xuat sac, d6t xuat hoac thanh tich dac biet khac). 

2  Ghi danh hieu de nghi (Anh hiing Lao d6ng, Anh Ming Luc lugng vu trang nhan 

3  D6i vai Dan vi san xuat kinh doanh neu r6 tinh hinh tai chinh: T6ng s6 von c6 
dinh, luu d6ng; nguon von (ngan sach, to co, vay ngan hang ...). 

4  Neu r6 not dung thanh tich dat dugc theo quy dinh tai Khoan 2 Dieu 43 (d6i vai  

danh hieu Anh hung luc lugng vu trang nhan dan); Khoan 2, Dieu 44 (d6i vai Anh hiing 
Lao d6ng) cita Nghi dinh so 42/2010/ND-CP ngay 15 thang 4 nam 2010 oh Chinh phii). 
ThOng ke viec thuc hien cac chi tieu, nhiem vu ca ban trong 10 nam gan day (co so sanh vai 

cac nam truOc); vi 
- DOi vai Tnr6ng Can b6 Dan t6c: tong so hoc sinh, sinh vien; chat lugng va ket qua 

hoc tap; so de tai nghien cfru, cai tien phuang phap giang day cho hoc sinh, sinh vien va hoc 
vien la ngu6i dan t6c thi'eu so... 

- D6i vai dan vi kinh doanh: lap bang th6ng ke so sanh cac tieu chi: doanh thu, lgi 
nhuan, n6p ngan sach; cac sang kien cai tien,ky thuat, ap dung khoa hoc (gia tri lam lgi); 
ph& lgi xa h6i; thuc hien chinh sach bao hiem doi vai ngu6i lao d6ng 	viec thuc hien 

nghia vu n6p ngan sach nha nuac. 

5  Neu cac bien phap de dat,thanh tich dan 	trong d6i 	cong tac quail nha 

nu6c, cai cach hanh chinh, sang kien, kinh nghiem, nghien cfru khoa hoc 	mang lai hieu 

qua.,cao ve kinh te, xa h6i doi vai B6, nganh, dia phuang dugc nhan dan va cap co tham 
quyen cong nhan. 

6  Viec chap hanh chit truang, duping 16i oh Dang, chinh sach, phap lust cua Nha 
nuoc; cham lo d6i song can b6, cong nhan vien chirc; phOng, ch6ng tham nhfing, lang phi; 
phong chong chay, no; cac host d6ng xa h6i, tit thien 

7 Cong tac xay dung dang, doan the: Neu vai -Ere, ket qua host d6ng \Ta xep loci cua  

to chuc dang, doan the. 
8 Neu cac hinh thirc khen thuong (tir Bang khen, danh hieu thi dua) da dugc Dang, 

Nha nuerc, B6, ban, nganh, doan the Trung uang, tinh, thanh ph6 tnrc thuc trung uang tang 
hoac phong tang (ghi rO so Quyet dinh, ngay, thang, nam k32 quyet dinh). 

(9) Mc nhan: 

- Doi 	ca quan cong tac dan tOc cap tinh la: Nhan xet, xac nhan cua Thuemg truc 
HDTDKT tinh; 

- D6i vai cac Vu, dan vi thuc US,  ban la: Mc nhan cua Lanh dao UST ban phu trach. 

dan). 



Mau s6 10: Bao cao thanh tich de nghi phong tang (truy tang) danh hieu Anh hung 

cho c 	anh tich dac biet xuat sac trong thin kST doi mod 
CONG HOA XA HOI CHU NGHIA VIET NAM 

DO rap - Tit do - Hanh phtic 

Tinh (thanh pha), ngay thang nam 

BAO CAO THANH TICH 
DE NGHI TANG (TRUY TANG) DANH HIEU ANH HUNG 

HQ ten, chfic vu va dun vi ding tac ctia ca nhan de nghi khen thtarng 
(Ghi ro day du bang chit in thu6ng, kh6ng viet tat) 

I. SO LU'OC LY LICH 
1. So lime ly lich: 
- Ngay, thang, nam sinh: 	 Gied tinh: 

- Que quart': 

- Novi thuong 

- Chirc vu, dun vi cong tac (hoAc trtrac khi hy sinh, tit trAn): 

- Ngay, thang, nam tham gia cong tac: 

- Trinh d6 chuyen mon, nghiep 

- Ngay, thang, nam vao Dang chinh daft (ho4c ngay tham gia doan the) 

- Ngay, thang, nam hy sinh (hoAc tit trAn): 

2. Quyen han, nhiem vu dugc giao 
II. THANH TICH DAT DUVC 

1. Nhang thanh tich dac biet xuAt sac trong lao dOng sang tao, cong tac (chitin &Au, phuc vu 

chitin dau, gal gin an ninh chinh tri, trAt to an toan xa h6i ...)4* 

2. Cac giai phap, bien phap de dat thanh tich xuAt sac trong lao dOng, cong tac, chitin dAu, 

phuc vu chitin 

3. Viec thuc hien chii truong, chinh sach cua Dang, phap luAt cua Nha ntrac6. 

III. CAC HINH THeC DA MAX KHEN THU'ONG7  

• 

Nam Danh hien thi dua Sti, ngay, thang, nam cita quye't dinh cong nh'a'n danh 
hien thi dua; co quan ban hanh quy-et dinh 

Nam Hinh fink khen thwerng St, ngay, thang, nam ciia quytt dinh khen thfferng; 
co quan ban hanh quyet dinh 

6 
Xac nh4n cua thu true:mg don vi 

	
NguiYi bao cao (8) 

(kf, ten, clong dciu) 
	

(kf), ghi ro ho ten) 

2 

Thu truerng don vi cap tren trip tip xic nh'an (9) 



(195 ten, gong cau) 

Ghi chti:  

1  Bao cao thanh tich 10 nam tnrac died diem de nghi (trir truang hop dac bi6t, OA 

2  Ghi ra danh hieu de nghi Nha nuac phong tang (Anh hung Lao dOng, Anh hung 

Luc Luang vii trang nhan dan). 
3 Don vi hanh chinh: Xa (phuong, thi tan); huyen (quan, thi xd, thanh pho thuc 

tinh); tinh (thanh ph6 thuc Trung uong) theo dia danh mai. 

4  Neu rO not dung thanh tich dat dugc theo quy dinh tai Khoan 1 Dieu 43 hoac 
Khoan 1 Dieu 44 dm Nghi dinh so 42/2010/ND-CP ngdy 15 thang 4 nam 2010 dia. Chinh 

phil. 

xuat). 

D6i vai lanh dao don vi can neu tom tat thanh tich dm don vi; lap bang th6ng ke cac 
chi tieu, nhiem vu co ban trong 10 nam gan day (co so sanh vai cac nam trirac nham lam rO 
vai tro oh ca nhan doi vai tap the), vai tro ca nhan trong vi6c tham gia xay dung to chirc 
dang, doan the (kat qua hoat &Ong dm to chirc clang, doan the); neu la don vi san xuat, kinh 
doanh neu vi6c thuc hien nghia vu nOp ngan sach nha nuac; dam bao moi truang, an toan v6 
sinh lao dOng, an toan v6 sinh thuc pham (co trich Luc va not dung xac nhan dm co quan nha 
nu& c6 tham quyen). 

5  Neu cac binphap de dat dugc thanh tich dac biet xuat sac trong d6i mai cong tac 
quail 1S7 nha nuac, cai cach hanh chinh, sang kien, cac giai phap, kinh nghiem, nghien ciru 
khoa hoc, mang lai hi6u,  qua kinh te, xa hOi (trong chien dau, phuc vu chien dau ...) co 3'T 
nghia chinh tri, 'a. WI doi vai BO, nganh, dia phuong, dugc quan chfing neu guong hoc tap 
va cap c6 tham quyen cong nhan. 

6 throng m'au trong viec chap hanh chi' tn.rong, &rang 16i dm Dang, chinh sach, phap 
luat dm Nha nuac va cac quy dinh not cu till, pham chat dao dirc,tac phong, xay dung gia 
dinh van h6a; tham gia cac phong trao thi dua; thuc hi6n phOng, ch6ng tham nhung, lang phi 
va cac hoat dOng xal hOi, tir thin ... 

7  Neu cac hinh thirc khen thuang (tir Bang khen, danh hieu thi dua) da dugc Dang, 
Nha nuac, BO, ban, nganh, doan the Trung uong, tinh, thanh ph6 true thuc trung uong tang 
hoac phong tang (ghi rO s6 quyet dinh, ngay, thang, nam 147 quyet dinh). 

(8): D6i vai ca nhan da by sinh (tix trail): Co quan, don vi quan VT can 1)6 truck khi tir 

tran c6 trach nhiem No cao, ke khai tam tat thanh tich trong qua trinh cong tac oh d6i 

tugng de nghi khen thuang (ghi ro ho, ten, chile vu nguai viet bao cao). 

(9): Thu truang don vi cap tren truc tipxac nhan: 

D6i vai ca nhan thuc co quan US,  ban Dan tOc: La xac nhan dm BO truang, Chii 

nhiem UST ban. 	 IC- 
- D6i vai ca nhan thuc co quan cong tac dan tOc cap tinh: La xac nhan cua Thuang 

true HDTDKT tinh. 



ML s6 11: Bap ca.() thanh tich de nghi khen thuang Huan chuong Him nghi, Huy 
chuong Hau nghi, Huan chuong Lao gong, Bang khen cua Thit tuang Chinh phi", 

Bang 	cva tnrang, Chu nhiem UY ban cho tap the, ca nhan nguai nuac ngoai 

/ 
CZ. 	 CONG HOA XA HOI CHU NGHIA VIET NAM 

Dec lap - Tty do - 11#nh phtic 

Tinh(thanhph a), ngay 	thang 	nam 	 

BAO CAO THANH TICH 
DE NGHI TANG THU'ONG (TRUY TANG) 

Ten don vi hoac ca nhan Ira chin vu, don vi de nghi khen thoon 
(Ghi day &I bang chit in thuang, kh6ng viet tat) 

I. SO LUVC DAC DIEM, TiNH HINH 

- D6i vai don vi: Dia diem tru 	chinh, dien thoai, fax; dia chi trang tin dien tn.; ca eau to 
chirc, tong so can b6, cong chirc va vien chirc; chirc nang, nhiem vu dugc giao. 

- D6i vai ca nhan ghi r6 ho va ten, nam sinh, giai tinh, don vi, chirc vu, trinh d6 chuyen mon 

II. THANH TICH DAT DOC 

- Bao cao neu r6 ket qua da dat dugc trong san xuAt, cong tac; nhang dong gop cila tap the 

(ca nhan) doi 	sr nghiep phat trien kinh te, xa h6i oh B6, nganh, dia phuong hoac doi 
vai dat nuac Viet Nam. 

- Viec chap hanh chinh sach, phap lust Viet Nam (nghia vu n6p ngan sach, bao dam quyen 
lqi nguai lao &Ong,

2 
 bao ve moi truang, ton trong phong tuc tap quail ...) va cac hoat dOng tir 

thien, nhan dao .... 

- Nhung dong g6p trong viec xay dung, ding c6 tinh doan ket, hfru nghi, hop tac vai Viet 

Nam3. 

III. CAC HiNH THtfC KHEN THVONG DA MAX NHA NU'OC VIET NAM 
TANG THIIONG 

• 

Nam Danh hien thi dua SO, ngay, thang, nam elm quyet dinh cling,  nhan 
danh hieu thi dua; co quan ban hanh quyet dinh 

Nam Hinh thirc khen 
thtarng 

SO, ngay, thang, nam ctia quyet dinh khen thuirng; 
co quan ban hanh quyet dinh 

gr 

Thu truirng don vi phi hop xic nhan (5) 
(14 ten, dong dau) 

Ghi chit:  

Ghi hinh thirc de nghi khen thuang. 

Dai dien don vi (4) 
(14 ten, dong dau) 

Hoac nguai B/C (14 ten) 



2  Neu la tap the hoac ngoai dirng dau don vi san xuat, kinh doanh phai neu viec thkrc 
hien nghia vu nap ngan sach nha 'mac; dam bao mai truamg, an toan ve sinh lao d'Ong, an 
toan ve sinh thkrc pham (co trich luc va not dung xac nhan cua ca quan nha nu& có tham 
quyen). 

3  Doi vai ca nhan ngoai nuac ngoai chi xet, de nghi khen thtrang khi ket thuc nhiem 
ky hoac ket dine giai down cong tac tai Viet Nam. 

(4): Don vi IA: TAp the nguiyi nuac ngoai; 

(5): Xac nhan dia. Thu trizong Vu, don vi thu'Oc UST ban; Tnxerng hop ngubi Bao cao (4) IA 
cac Vu, dun vi phoi hop (khong phai la ca nhan ngoai nuov ngoai) thi la xac nhan cua Lanh dao UST 
ban phu trach./. 



Mau s6 14: Dang ky thi dua. (sir dung cho cac Vu, don vi tryr thuOc Uy ban) 

LONG HOA XA HOI CHU NGHIA VIET NAM 

Dec lap - Ta. do - Hanh ph& 

Tinh (thanh pha), ngay 	thang 	nam 

BANG KY THI DUA NAM 	 

Kinh 
Can cir Thong to se) 	/2015/TT-UBDT ngay thang nam 2015 huang dan  

cong tac Thi dua, Khen thuang cua UY ban Dan tOc; Van ban so 	/UBDT- 

ngay 	/  / cua 	;(2) 
Can cir Bien ban hop cu'Oc (ngay 	thang. .nam 	) cua HOi dZing Thi dua Khen 

thuang (hoac Lien tich) ye viec binh xet danh hieu thi dua, khen thuang nam 

	(Ten don vi). .dang ky danh hieu thi dua cho tap the, ca nhan nam 	(ghi nam 

Bang ky), nhu sau: 
I. Tong se: 
- Can bO, cong chirc, vien chitc. 	(Ghi so luting có mat tai thai diem dang V) 
- Nguai lao dOng (hop d6ng tir 01 nam trer len). 	(Ghi so luang co mat tai thai 

diem dang 14) 
2. Danh sach Val) the, ca nhan Tang k57 Danh hien thi dua nam 

STT 
Don vi; 

Ho va ten 

Danh hien fat) the Danh hien 6 nhan 

KS,  ten 

CO' 
Thi 
dua 
dm 
Uy 
ban 
Dan 
t'cic 

TTLD 
xuat 
sac 

TTLD 
tien 
tien 

A 

 LB 
tien 
hen 

CST 
D 

co' so.  

CDCST 

A cap 
BO 

CSTD 
toan 
quoc 

(1)  (2) (3) (4) (5) (6) (7) (8) (9) (10) 

I  T4p the: 
1  
II  Ca nhan: 
1 

NGU'elI LAP BIEU 
(Kji, ghi r5 ho ten 

va So dien thoai lien he) 
Ghi 
(1) Ghi ten Vu, don vi 
(2) Ghi so, ngay, thang van ban Huang dan nam 	cua UBDT 

(3) Doi vai clang ky danh hieu tap the, Thu truang Vu, don vi dai dien ky ten tai cot 10 M c 
I; Ca nhan dang ky va ky ten tai cot 10, Muc II 

Nguoi 14p bieu 	 Thu truOng dun vi 

(Kji ten, ghi ro ho ten 	 (4 ten, ghi ro ho ten) 

va SO di01 thogi lien h0 

(3) 

THU TRU ONG DON VI,  
ghi r5 ho ten va clong dau) 



ky thi dua theo chuyen de ho4c theo dcrt. (sir dung cho tat Ca cac 

thdng co.  quan cong tac dan t Oc) 

LONG HOA xA HO CHU NGHIA VIET NAM 

Dec  14p - Tv' do - Hanh phtic 

Tinh (thanh pha), ngay 	thang 	nam 

BANG KY THI DUA NAM 	 

Kinh 

Can cir Th6ng to s6 	/2015/TT-UBDT ngay thang nam 2015 huang clan 

cong the Thi dua, Khen thuang cua UY ban Dan t6c; Van ban s6 	/UBDT- 

ngdy 	/  / cua 	;(2) 

	(Ten don vi). .dang ky thi dua cho tap the, ca nhan nam 	(ghi nam clang ky), 

nhu sau: 

STT 
Bun vi; 

Ho va ten 
Co' Thi dua Uy 

ban Dan tee 
Bang khen cita Be 
&wow, Chit nhiem 

Ghi chit 

I  Yap the 
1  
2  
II  Ca nhan 
1  
2 

NGIJOI LAP BIEU 
(Ky, ghi rei ho ten 

va SO dien thoai lien he) 
Ghi cha: 
(1) Ghi ten don vi 
(2) Ghi so, ngdy, thang van ban Huang dan nam 	cua UBDT 

Ngtroi 114p bleu 
(4 ten, ghi ro ho ten 

va So din thoai lien h6) 

THU TR!fONG DON VI 
ghi ra ho ten va clang dau) 

Thu trtromg do'n vi 
(4 ten, ghi ra ho ten) 



MAu s6 15: Giay chung nhan Sang kien cap co s (sir dung cho cac Vu, clan vi trifc 

CONG 116A XA HOI CHU NGHIA VIET NAM 
Doc rap — Tv do — Hanh pink 

GIAY CHUNG NHAN SANG KIEN 

Can cir Dieu 1e Ye sang kien ban hanh kern theo Nghi dinh so 13/2012/ND-CP 
ngdy 02/3/2012 dm. Chinh phu; 

, Can cir Bien ban ket Wan cua HOi gong sang kien co sof dm .....(don vi) ye sang 
kien, giai phap sang kien kST thuat hop ngay .../.../... 

THU TRU'ONG DON VI 
CHUNG NHAN: 

Ong (BA.): 	  
Chirc vu 	  
Dan vi cong toe. 	  
Ten sang kien. 	  
Xep loaf: Sang kien cap ca sa, nam 

Ha Noi, 
THU TRU'ONG DON VI 

(I“T ten, &rig &Au) 

Nguyen Van A 



Mau se') 15A: Giay chirng nhan Sang kien cap BO (sir dung cho cow Vu, clan vi true 

thu Oc 

LONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap — Tkr do — Hanh phtic 

GIAY CHUNG NHAN SANG KIEN 

Can cir Dieu le v" sang kien ban hanh kern theo Nghi dinh so 13/2012/ND-CP 
ngdy 02/3/2012 cua Chinh phil; 

Can cir Bien ban ket Juan cua Hoi &Ong sang kien co so' cua 	vi) ye sang 

kien, giai phap sang ki6n k5T thuat hop ngay .../.../... 

BO TRU'ONG, CHU NHIEM UY BAN DAN TOC 
CHUNG NHAN: 

Ong (Ba): 	  
Chirc 	  
Don vi cong tac. 	  
Ten sang kien. 	  
Xep loai: Sang kien cap BO, nam 	  

Ha Noi, 
BO TRIfONG, CHU NHIEM 

(I“,  ten, clOng clau) 

Nguyen Van A 



Mau so 	cao tong ke't thi dua khen thuong nam (theo chuyen 

CONG HOA XA HOI CHU NGHiA VIET NAM 
DC•c  14p - Ti. do - Hanh pink 

Tinh (thanh pho), ngay thang nam 

BAO CAO 
ket &Ong tac thi dua, khen thirerng nam 	(theo chuyen de) 

PHAN THU' NHAT 
KET QUA THUC HIEN PHONG TRAO THI DUA, 

CONG TAC KHEN THUONG NAM 	(THEO CHUYEN DE) 
I. Bac diem tinh hinh cita dun vi. 
1. Mc diem, tinh hinh. 
2. NhUng kilo khan, thudn lgi. 
II. Ket qua to civic trien khai thirc hien phong trao thi dua, cong tac khen thtrO'ng. 
1. Ket qua cong tac chi ciao dieu hanh. 
2. T6 chirc thuc hien phong trao thi dua. 
2.1 Nhang not dung phat d6ng chu yeu cua Phong trao thi dua tai don vi. 
2.2 K6t qua phong trao thi dua tac d6ng den th%rc hien nhiem vu chinh tri cila don vi. 
2.3 Nhiing Dicing dien hinh tien tien, mo,hinh hay, cach lam sang tao, hieu qua trong 

viec phat d6ng va to chirc phong trao thi dua; Ket qua cong tac tuyen truyen, nhan rOng dien  
hinh lien tien. 

3. Ket qua cong tac Khen thu6ng nhirng nam truck 
4. T6ng hop a nghl danh hieu, hinh thirc khen thuemg nam....(theo chuyen de) 

III. With gia chung ve cong tac thi dua khen thtro'ng. 
1. Vu diem, ton tai. 
2. Nguyen nhan, giai phap. 
IV. Kien nghi, de xuAt. 

PHAN THU.  II 
PHU'ONG HtiONG, NHIEM VU GIAI PHAP TRIEN KHAI THI) C HIEN CONG TAC 

THI DUA KHEN THIANG 
Neu nhung nhiem vu, giai phap va nhang kien nghl, de xuat cua phong trao thi dua, 

cong tac khen among nam 	(theo chuyen de) 
1. Nhiem vu 
2. Giai phap 
3. Kien nghl, de xudt 

Noi nhan: 
- Nhu.  tren; 
- Thtrerng true HDTDKTUBDT; 
- Lau: VT, ... 

THU TRU'6NG DON VI  
(KY, ghi r5 ho ten va clang deiu) 



PHU LVC II 
u cita Thu tuc hanh chinh so 2, phAn II 

hong to so 02 /2015/TT-UBDT ngay 30 thcing 11 nom 2015 
a BO tru•ong, Chu nhiem Uy ban Dan tOc) 

Mau so 12: 	de nghi tang ky niem chucmg (sir dung cho cac co quan, don vi 

thuOc he thong ca quan cong tac dan tOc) 
DON VI CAP TREN 	 LONG HOA XA HOI CHU NGHIA VIET NAM 

DON VI 	 Tkr Do- Hanh Phtic 

Tinh (thanh pha), ngay thong nom 201... 

TRINH 

Ve viec de nghi xet tang KS,  niem chiro•ng "Vi sty nghiep Phat trien cac Dan ti)c" 

Kinh 	B6 twang, Chu nhiem Uy ban Dan t6c 

Can cu Th6ng to s6 /2011/TT-UBDT ngay thang nom 2011 huang dan cong 
tac Thi dua, Khen thu6ng ctia Uy ban Dan t6c; Van ban so 	/UBDT- 	ngay 	thang 

nom 	cua Uy ban Dan t6c; 

Can dr Bien ban hop cu'6c (ngay 	thang. nam 	) cua H6i d6ng Thi dua Khen 

thuang (hock Lien tich) ye viec xet de nghi tang Ky niem chuang 	 
...(ten don vi)...kinh de nghi B6 truang, Chu nhiem Uy ban xet, tang KY niem chuang 

"Vi su nghiep Phat trien cac Dan t6c" cho cac ca nhan thu6c don vi nhu sau: 

T6ng so• 	ca nhan; trong d6: 

1. Trong he th6ng ca quan cong tac dan t6c: 

a, Dang cong tac (trong nganh): 	ca nhan; 

b, Da nghi huu (trong nganh): 	ca nhan; 

2. Ngoai he th6ng ca quan cong tac dan toc• 	ca nhan. 

...(ten dan vi)... trinh B6 tru6ng, Chti nhiem Uy ban xem xet guy& dinh./. 

(co bang tong hop danh sach trich ngang kern theo) 

-Nhu tren; 

-Luu VT. 

Thit tru•ong don vi 
Ky ten, &rig dau 
(ghi ro ho ten) 

s6 	/-TTr-TDKT 



Mau so 12A: Van ban de nghi tang ky niem chucmg (sir dung cho cac IR), ban, nganh, 

co quan Tru 	cmg, cac Tong COng ty, doanh 	ngoai N thong co quan ding 

tac dan 

LONG HOA xA Ho' CHU NGHIA VIVI' NAM 
DOc Lap- Tn. Do- Hanh Phtic 

Tinh (thanh phi), ngay tiding nem 201... 

V/v de nghi xet tang KST,niem chuong 
"Vi su nghiep Phat trien cac Dan tic" 

Kinh 	truing, Chit nhiem Uy ban Dan tic 

Can dr ThOng to so /2011/TT-UBDT ngay thang nam 2011 huang clan cong 
tac Thi dua, Khen thuemg cua UY ban Dan tic; Van ban so 	/UBDT- 	ngay 	thang 

nam 	cua UY ban Dan tic; 

Can dr Bien ,ban hop cu6c (ngdy 	thang. .nam 	) ctia H6i ding Thi dua Khen 

thuang ve viec xet de nghi tang Ky niem chuong "Vi su nghiep Phat trien cac Dan tic". 

...(ten co.  quan, don vi)...kinh de nghi BO truing, Chu nhiem UST ban xet, tang Ky niem 
chuong cho cac ca nhan thuOc ...(ten co quan, don vi)... nhu sau: 

Ting si• 	ca nhan; trong do: 

a, Dang cong tac: 	ca nhan; 

b, Da nghi huu: 	ca nhan. 

...(ten co.  quan, don vi)... trinh BO truing, Chit nhiem UST ban xem xet quy& dinh./. 

(co bang tong hop danh sach trich ngang kern theo) 

Noi nhan: 
-Nhu tren; 

-Luu VT. 

Thu truifrng dun vi 
1(3"Tten, clang dau 

(ghi ro ho ten) 



hop Hoi d6rig thi dua khen throng ho4c Lien tich (sir dung cho 

vi thuOc thong Co quan cong tac Dan tOc) 
LONG HOA XA HOI CHU NGHiA VIET NAM 

Doc 14p - Tv do - Hanh pink 

Tinh (thanh phd), ngay thang nam 

AN HOP HOI BONG THI DUA — KHEN THVONG (ho4c lien tich) 
Ve vie'c xet de nghi khen thuang ...(1) 	 

Horn nay, ngdy.... thang 	nam 	tai...(dia danh) 	HDTDKT (hoac Lien 

tich)...(ten ca quan, dan vi) 	dal lien hanh cuOc hop: Xet khen thuong ...(1)...cho cac ca 

nhan lid tap the thuOc don vi. 
I. Thanh phan tham dg cuOc hop 
Co mat: ..... /....thanh vien Hoi &Ong, Om: 
1. Chit' tri cuOc hop: Ong (Ba) 	 , Chirc vu 	 

2. Thu 14 cuOc hop: Ong (BA) 	 , chirc vu: Thu 14 HOi (long. 

3. Ong (ba). 	 , Chirc vu 	  

\rang mat (ly 	 vien Hoi &Ong, Om. 	  
II. NOi dung, ket qua el& hop: 
Can cir Thong to so 	/2011/TT-UBDT ngay thang ,nam 2011 huong dan 

cong tac Thi dua, Khen thuang 	Uy ban Dan tOc; COng van so 	ngdy....thang.... 

nam 	cua 	v/v 	 
Sau khi nghe Throng true HOi (long (hoac Lien tich) bap coo ket qua binh bau khen thuang 

cua ....(cac phong ban tnrc thuOc hoac tai cuOc hop town the)... don vi, Hoi dong (hoac lien tich) da 
thao 1u6n va thting nhAt k6t 114n: De nghi Bo Inrong, Chu nhiOm UST ban xet khen thuong cho cac ca  

nhan, tap th6 nhu sau (2): 

STT Danh hi'eu thi dua, Hinh thirc khen thuong; 
Ho, ten ca nhan/ tap the 

Chirc vu (dOi vai 
ca nhan) 

Ti le 
phial 

bat' (%) 

A  DANH HIEU THI DUA 
TAP THE 	  

CA NHAN 

Ong (13a) 	 7, • P. 

CuOc hop ket thuc vao 	.... 	phut, ngay 	thang 	nam 
da duqc doc 14i, cac thanh vien tham du el& hop nhat tri thong qua lid 14 ten (3)./. 

Thu 147 
(V, ghi r5 ho ten) 

Chii tich 11(ii dung 
(kY, clang dau, ghi r5 ho ten) 

Ghi chti: 
, 	(1): Ghi rO, hinh thirc khen thuang: Thuemg xuyen nam....; Do1 thi dua...(ho4'c Chuyen de); Dot 

xuat; Cong hien; Doi ngoai; Hoc Huan, huy chuang, Bang khen cua. BT, BK cua TTg, Ky niem chucmg cua 

UBDT. 
(2): Truang hop s6 luong de nghi khen thuong nhieu thi lap Bang danh sach de nghi khen thuang 

kern theo Bien ban, Ta trinh — khong dua vao bleu Well tren). 

(3): Twang hap hop Lien Lich thi phai c6 clay du chil ky cua cac thanh phan dai dien tham du. 



-th sach ca nhan a nghi xet tang KST niem chuang (sir dung cho cac co.  quan, dan vi thuOc he th6ng co quan 

    

 

LONG HOA XA-  HOI CHU NGHIA VIET NAM 
D6c Lb- Tkr Do- Hanh Phtic 

    

Tinh (theinh pho), ngily 	thong 	nom 201 

BANG TONG HOP 
DANH SACH TRICH NGANG CA NHAN DE NGHI XET TOG 

KY NIEM CHIAING "Vi Sid NGHIEP PHAT TRIEN CAC DAN TQC" 
(kern theo To. trinh so  / 	ngdy 	thong 	nom 	) 

TT Ho va ten Nam Niir 

Chin vu, d.vi cong tac 
(Ho4c dia chi thueyng 

trii: doi veri trixemg hop 
ngoai nganh nhung 
khong rei co quan 

quail lY ) 

Tom tat thanh tich 
(1) 

SO' nom 
cong tac 

trong 
nganh 

DT 

SO dam 
cong tac 

ngoai 
nganh 

Tiing so 
nam 

cong tic 
dirge 

quy &oil 

Ghi 
chu 

A Trong he th6ng Co' 
quan cong tic dan 
Vic 

I Bang ding tic 
1 

... 
II Da nghi htru 

... 



TT Ho va ten Nam NU 

Chtrc vu, d.vi cong tac 
(Hoac dia chi thu6ng 

tru: d8i voi tru6ng hop 
ngoai nganh nhung 
kh6ng r6 co quan 

quan 13"/ ) 

Tom tat thanh tich 
(1) 

S6 nam 
cong tic 

trong 
nganh 

DT 

S6 nam 
cong tic 

ngoai 
nganh 

TOng so 
nam 

cong tic 
dtrov 

quy dill 

Ghi 
chit 

B Ngoai he thiing Co' 
quan cong tic dan 
tac 

T6ng s6:.(s6 ngu6i).... x x 
Ghi chi: 
(1) DOi voi ca nhan trong thOng Co quan cong tac dan tOc: Ke khai ra cac Quyet dinh so, ngay, thang, nam... dugc khen thugng cac 
loai: CSTD toan quoc, CSTD cap BO, CSTD cap tinh, Bang khen cua BT, CN, Bang khen cua Chu tich UBND tinh, thanh phO truc thuOc 
Trung,trang; Bang khen 	TTg; Huan chuong cac hang; 

DOi vgi ca nhan ngoai he thong Co quan cong tac dan tOc ke khai rO Quyet dinh so, ngay, thang, nam dugc: Cong nhan la nguoi có uy 
tin, tang Bang khen, Giay khen cua co quan quan VT. 
(2) Ke khai theo thd tu: Can WO cac Si,e Ban, nganh cna tinh tithe; sau do den cac dOi tugng con 10 quy dinh tai diem b khoan 2 Dieu 13 
Thong tu nay. 

Ngtari lap bleu 

(DT lien he) 

Thfi truikng don vi 
1(3% ten, &rig dau 

(ghi ro ho ten) 



Mau so 13A: TOng hop danh sach ca nhan de nghi xet tang KST niem chuang (sir dung cho cac BO, ban nganh, down the 
Trung • N thong co quan cong tac dan tOc) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Diic Lb- Tu. Do- Hanh Pink 

Tinh (thank pheb,ngay 	 timing 	nam 201 

BANG TONG HOP 
DANH SACH TRICH NGANG CA NHAN DE NGHI XET TANG 

KY NIVM CHVONG "Vi NGHIEP PHAT TRIEN CAC DAN 'WC" 
(kern theo Van ban so  / 	ngay 	thang 	nam 	) 

TT Ho va ten Nam Nil Chirc vu, dan vi cong 
tac 

Tom tat thanh tich ,  
(Chi ke khai cac Quyet dinh: so, ngay, 

thong, nam 	&roc tang Bang khen cila co' 
quan quail ly) 

SO flan' cong 
tac ngoai 

nganh 

Ghi chu 

A Bang cong tac 
1 
2 
.... 
B  DA nghi htru 
I  

Tong sO...(so ngtrai)... x x 

Ngtroi 1ap bFe'ti 

(DT lien he) 

Thu truirng corn vi 
KST ten, &zing dau 

(ghi 1-6 ho ten) 
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