QUY TRINH Ma hi¢u: QT-09.VP
UYBANDANTOC | BAO TRI, SUA CHUA | Lin ban han: 01
TRANG THIET BI, TAT SAN 153 bar bk
15/11/2019

MUC LUC

SUA POI TAI LIEU

MUC PiCH

PHAM VI

TAI LIEU VIEN DAN
PINH NGHIA/VIET TAT
NOQI DUNG QUY TRINH
BIEU MAU

HO SO CAN LUU

O

Trach nhiém Soan thio Xem xét Phé duyét

Ho tén Té Minh Huén Trwong Thi Bich Hanh Néng Quoc Tuén

Chir ky W

Phé Trwéng phong
Chtrc vu QTBV Phé Chanh Vin phong | Thit truéng, Phé Chi nhiém
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QUY TRINH M3 hiéu: QT-09.VP
UVBANDANTQC |  BAO TRI, SUA CHUA | Lin ban hinh: 01
TRANG THIET BI, TAI SAN gz ban hank:
15/11/2019
SUA POI TAI LIEU
Yéu cau | Trang/Phén Lan ban
" i 1 Ngay ban
sira doi/ lién quan M6 ta ndi dung sira doi hanh / Lan Fate
n
bd sung | viéc siva ddi sira dbi
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QUY TRINH

UYBANDANTOC | BAO TRI, SUA CHUA
TRANG THIET BI, TAI SAN

Ma hi¢u: QT-09.VP

Lan ban hanh: 01

Ngay ban hanh:
15/11/2019

1. MUC PIiCH:

Quy trinh nay cung cip phuong thirc Kiém tra va sira chita cho tat ca cac thiét bi

dugc sir dung trong qua trinh lam viéc ciia Lanh dao, can b, cong chirc, ngudi lao ddng

2. PHAM VI AP DUNG:

Ap dung cho tit ca cac thiét bi, tai san dugc sir dung

3. TAI LIEU THAM KHAO

- Tiéu chudn ISO 9001: 2015
- Ly lich, catalogue thiét bi...;

- Céac huéng dan sir dung, van hanh thiét bj.

4. PINH NGHIA, CAC TU VIET TAT

Khoéng ap dung
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QUY TRINH M3 hiéu: QT-09.VP
UY BAN DAN TQC BAO TRI, SUA CHUA | Lin ban hanh: 01
TRANG THIET BI, TAI SAN gz ban hankc
15/11/2019
5.NOI DUNG QUY TRINH
Trach Bic¢u
TT | Hoat djng Mo ta .
nhiém mau
Kiém ke, b I sz B i Bién ban
ong in ang quy hoac ang,
danh gia _ i’ g_ aw ® | kibmke
1 Quén tri - | phong Quan trji - Bao vé thuc hién
tinh trang . i BM-09-
L Baové |kiém ké, danh gia tinh trang thiét bi
thiét bi 02
Dinh ky vao quy IV cia nam trudc
hoic thang 01 d4u nim sau phong
Lap ké Quan tri - Bao vé c6 trach nhiém lap
hoach kiém ké hoach bao dudng stra chira, thiét ,
Phong . . | K& hoach
tra, bao bi theo BM-09-03. D6i vai cac thiét
2 Quan trj - BM-09-
dudng - stra bi, dung cu don gian hodc khong cé
Bao vé N 03
chita huéng dan bao tri, phong Quan tri -
Bao vé sé tu nhan biét bién phap va
dinh ky thoi gian thich hop dé kiém
tra, bao dudng céc thiét bi d6
Ké hoach sau thiét lap duoc
trinh ldanh dao phong xem xét va
trinh Lanh dao Vin phong/UBDT
hé duyét: .
P Y ) ) Phi¢u bao
+ Néu ké hoach dugc phé
Xem xét, . héng.
Lanh dao | duyét, s€ chuyén sang budc thuc
3 phé duyét , BM
UBDT | hién tiép theo.
., 01/QT-
+ Néu ké hoach chua dat (co
y 02.VP
nhitng thiéu so6t 1én hodc khong kha
thi vé bién phap, khéng thich hop vé
thoi gian...), phong Quan tri - Bao vé
14p hodc diéu chinh lai ké hoach
4 Trién khai Phong | Cin cir vao thoi gian cu thé d3t trong
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QUY TRINH Ma3 hig¢u: QT-09.VP
UYBANDANTQC | BAO TRI, SUA CHUA | Lin ban hanh: 01
TRANG THIET BI, TAI SAN gss ban i
15/11/2019
thuc hién SC, | Quantri - | ké hoach duge duyét, phong Quan tri
bao dudng, Bao vé - Bao vé, cic ca nhan dugc phan
Cac vy, |cdng td chirc thue hién. Sau khi hoan
don vi ¢c6 | thanh, phong Quan tri - Bao vé hodc
lién quan | bd phéan thuc hién s& ghi két qua
kiém tra bao dudng vao hd so thiét
bi, 1anh dao phong tién hanh nghiém
thu theo BM-09-04
Ghi chu:
Trong quéd trinh thyc hién néu can
thay thé thiét bi hodic phu kién thi lap
du tri kinh phi thay thé trinh Lanh
dao Vin phong hodc nguoi duge uy
quyén phé duyét chuyén bo phéan
mua sim
Poi véi thiét bi, dung cu ,
. 2 . 5 Ho6 so
Kiém tra két Phong thuc hién kiem tra, sira chira: L
¢ 9 " 9 o , thiét bi
ua uan tri - ong Quan tri - Bao v¢ s€ truc tié
q ! ? ¥ e : L P BM-09.
Béo v¢ td0 chirc kiém tra xac nhan lai két 8
qua, nghi¢m thu theo BM-09-04
Ca nhéan ) )
3 Ca nhin phu trach thuc hién viéc
Luu ho so phu trach ) , R
6 nghiém thu két qua va luu trir ho so
Phong
cOng viéc
QTBV
6. BIEU MAU
” Trach nhiém
TT Tén ho so
Iuru
1 | Danh muc thiét bi, dung cu
. , Phong QTBV
2 | Bién ban kiém ké thiét bi, tai san
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QUY TRINH M4 hiéu: QT-09.VP
UY BAN DAN TQC BAO TRi,ASUA CHUA ' Lin ban hanh: 01
TRANG THIET BI, TAI SAN Ngay ban hanh:
15/11/2019
3 | Ké hoach bao dudng, sira chita thiét bi, tai san
4 | Ho so thiét bi, tai san
7.HO SO CAN LUU
TT | Tén Biéu miu Noi leu
1. | S6 theo doi thiét bi, tai san Phong QTBV
2. | Phiéu dé nghj cap trang thiét bj vin phong Phong QTBV
3. Bién ban ban giao may méc thiét bj Phong QTBV
4. | So theo ddi TSCD Phong QTBV
5. Bién ban nghiém thu stra chita, bao dudng tai san Phong QTBV
6. | Phiéu bao hong Phong QTBV
7. | Bién ban kiém ké tai san Phong QTBV
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HO SO THIET BI

- Tén thiét bi: - M s6:

- Nam san xut: - Nudc san xuét:
- Noi quan ly:

- Quy cach k¥ thuat:

THEO DOI QUA TRINH BAO DUONG / SUA CHUA

Xdc nhin nghi¢m thu
N¢i d
Ngay thyc hién SIS Két qua Dai dién linh | Phong HCQT |  Vu, don vi
stra chira

dao




KE HOACH SUA CHUA, THIET BI, TAI SAN

NAM: coveeeieeveeens
) p , Thei gian bao dudng (thang)
STT Tén thiét bi S6 hrong Mi s6
1 4 15|67 | 8|9 10[11]12
NGUOI LAP XEM XET PHE DUYET




BIEN BAN KIEM KE THIET BI, TAI SAN

STT

Tén thiét bi

S6 lwgng

Pon vi sir dang
sir dung

Tinh trang
thiét bi

Hu hong

Ghi chu

PHE DUYET

Ngay thang nim
NGUOI LAP




DANH MUC THIET BI, TAI SAN

STT

Tén thiét bj

S6/ky hiéu

S6 hrong

Noi bao quan/
st dung

Ghi chua




