UY BAN DAN TOC
TRUNG TAM THONG TIN

Ha Noi, ngay 07 thang 11 nam 2021

CHUONG TRINH CONG TAC TUAN 46 (Tir ngay 08 — 12/11/2021)

Yéu cau két qua/

Stt N¢i dung cong viéc Chuyén vién/lanh dao thuc Lanh dao/thd Thoi gian - p Ghi
hién truwéng vu, don vi | hoan thanh San pham cha
phu trach

1 | Thu thap, bién tap, cap nht tin, bai, anh | Cao Cuong; Loc Xuan Thuong; | HO Kim Hang, Pho | Theoké | Tin, bai, anh
trén Trang tin bdo v¢ mdi trudng N guyén Thi Thanh Hai. Giam doc hoach

» | Xay dung, bién tap ndi dung tin, bai, | Cao Cuong; Loc Xuén Thuong; | HO Kim Hang, Ph6 |  Theoké | Tin, bai, anh, video tu li¢u
anh, video tu liéu... dang tai trén Trang | T6 Bién tap thuoc TTTT. Giam doc hoach dang tai 1én Trang Thong tin
Thong tin tuyén truyén vé dan toc, ton tuyén truyén vé dan toc, ton
giao; klem tra, bién tap cac bai viét méi gido trén Cong thong tin
tuyén truyén vé dan toc. dién tt UBDT.

3 | Xay dung, bién tdp ndi dung tin, bai, | Cao Cuong; Nguyén Thi Thanh | HO Kim Héng, Pho Thuong Tin, bai, anh dang trén Cong
anh dang tai trén cac chuyén trang, | Hai. Giam doc xuyén thong tin di¢n tt UBDT
chuyén muc thuéc Cong Thong tin dién
tor theo nhiém vu duogc giao (Lich cong
tac; Thong tin chi dao diéu hanh; Tin
tac; Thong bao; Thong tin thi truong
gia ca; Co céu to chirc; Danh ba.. )

4 | Xay dung Ban tin ndi bd Tuan vé cong | Cao Cuong; Nguyén Thi Thanh | Lé Tuép Ha, Pho | ThuS hiang | Ban tin dién tur (xuat ban
tdc dan toc tor Trung wong dén dia | Hai. Giam doc tuan hang tuan)
phuong cung cép cho cac dong chi Lanh
dao Uy ban, Lanh dao Vu/don vi va co
quan cong tac dan toc cac dia phuong

5 | Sao luu tin, bai trén cac chuyén myc | Cao Cuong; Nguyén Thi Thanh | Ho Kim Hang, Pho | Thu 6‘h5ng File Iuu trit va danh muc
cua Cong Thong tin dién tr (Hoat dong | Hai. Giam doc tuan tin,bai
cua B¢ truong, Chu nhiém; Hoat dong
cia UBDT; UBDT vo6i bd/nganh;

UBDT voi dia phuong; Trang dan tc,
ton gido)

6 | Tham muu, xdy dung cdc dy thao vin | Cao Cuodng; Nguyén Thi Thanh | Ho Kim Hang, Pho Thuong Béo c4o, vin ban, ké hoach
ban, bao cao tra 101 cac Vu, don vi lién | Hai. Giam doc xuyén




quan dén cac hoat dong thong tin va
truyén thong trén Cong Thong tin dién
tu

Nguyén Ngoc Ha,

Theo ké

Dan tdc

(TCHC); Chu Vin Tén, ky su

7 | Du thdo Thong tw huéng dan quy trinh | Nguyén Thi Phung. guyen XE | Gop y dy thao Thong tu
danh gia, gidm sit thuc hi¢n Chuong Giam doc hoach cua ]:O
trinh muyc tiéu quoc gia phat trién kinh soan thaoAxay
t€ - xa hoi vung dong bao DTTS & MN dung Thong
giai doan 2021 - 2030 tu
8 | HO tro nguoi dung st dung quan ly van | Lé Van Hing; Ng6 Thanh Trung. Ng}lyéfg Ngoc Ha, Thuc‘{ng Béo céo
bin; cai dat va hudéng dan st dung chir Giam doc xuyen
ky s0 cho Can b CCVC cua Uy ban
9 | Cap nhit, dang ky, ’cép méi chung thu Nguyén Thi Phung. Ng}lyénA Ngoc Ha, Thm‘{ng Vian ban; File anh
$0; sO hoa chit ky so vao thiét bi Token Giam doc xuyen
cho cén by Uy ban
10 | Phuc dap cic van ban vé tmg dung | Lé Vin Hing Ng}lyéfg Ngoc Ha, Thm‘{ng Vin ban
CNTT Giam doc xuyén
11 | Quén tri, duy tri cdc kénh truyén | D3 Viét Thing; Nguyén Viét | Nguyén Hoang Thuong H¢ thong hoat dong 6n dinh
Internet Tiép; Pham Thi Thiy. Hai, Pho Giam doc Xuyén
12 | Quan tri, duy tri hé théng phong hop | D6 Viét Thing; Nguyén Viét Ng‘uyén,HO'él’ng . Ter(‘{ng H¢ thong hoat dong 6n dinh
truc tuyén Tiép. Hai, Pho Giam doc xuyén
13 | Quan trj, duy tri hé thong thu dién tir, | D& Viét Théng; Nguyén Viét | Nguyen Hoang Thuong | HE thong hoat dong 6n dinh
dich vu Céng TTDT, DPHTN Tiép; Pham Thi Thay; Hoang | Hai, Pho Gidm doc Xuyén
Thi Nguyét.
14 | Qan tri, duy tri hé thong mang, bao mat | P Viét Thiang; Nguyén Viét Ng}lyén Ho.éng . Thu’“{ng H¢ thong hoat dong 6n dinh
Tiép; Ngo Quang Khi. Hai, Ph6 Giam doc xuyén
15 | Backup hé thdng (sao luu dy phong) Pd Viét Thing; Nguyén Viét Njg}lyén, ' ’Hoéerlg Thuong Hé théng hoat dong 6n dinh
Tiép; Ngo Quang Khai; Pham | Hai, Pho Giam doc xuyén
Thi Thay; Hoang Thi Nguyét.
16 | Tra 10i van ban cia céc by, nganh, tinh, | Nguyén Nam Trung, Trudng Ng}lyéfg Ngoc Ha, Thuong Cong vin
thanh va cac vu, don vi thudoc Uy ban | phong T6 chic Hanh chinh Giam doc xuyén




phong TCHC; P6 Lan Huong,
chuyén vién phong TCHC.
17 | Thyc hi¢n cong tac ,té chiic can b, tai | Nguyén Nam Trung, Trudng Ng}lyéfg Ngoc Ha, Thuc‘{ng Béo cdo
chinh, ké hoach, ché do chinh sach, thi | phong TCHC Giam doc Xxuyen
dua khen thuodng. ..
18 | Thyc hién cong tic hanh chinh; quén tri | Nguyén Nam Trung, Truong Ng}lyéfg Ngoc Ha, Thuc‘{ng Béo cdo
phong TCHC; Chu Van Tén, ky | Gidm doc xuyen
su phong TCHC
19 | Thuc hién cong tac van thu, thu quy Trinh Bao Cham, chuyén vién Ng}lyéfg Ngoc Ha, Thm‘{ng Béo cdo
phong TCHC; D Lan Huong, | Gidm doc xuyeén
chuyén vién phong TCHC.
20 | Thuyc hién cong tac tai chinh, ké toan Lang Thi Minh, K¢ toan trudng; Ng}lyéfg Ngoc Ha, Thm‘{ng Bdo céo
Pham Thi Dung, chuyén vién | Gidmdoc xuyen
phong TCHC; Ngé Thi Kim
Phuong, chuyén vién phong
TCHC.
Noi nhan: GIAM POC

- B6 truong, Chu nhiém UBDT (dé b/c);

- TT, PCN Néng Qudc Tuén (dé b/c);
-Luu: TTTT.

Nguyén Ngoc Ha




