UY BAN DAN TOC
TRUNG TAM THONG TIN

Ha N¢i, ngay 08 thang 5 nam 2022

CHUONG TRINH CONG TAC TUAN 19 NAM 2022 (Tir ngay 09 — 13/5/2022)

Yéu cau két

Stt N§i dung cong viéc Chuyén vién/lanh dao thuc hién Lanh dao/thi Thoi gian A Ghi chu
truwéng vu, don vi | hoan thanh . qua/ <
phu trach San pham

1 | Duy tri hoat dong chuyén trang BVMT trén | Hoang Thi Nguyét, ky su phong | HO Kim Hang, Pho | N&m 2022 | Tin, bai, anh
Cong thong tin dién tir; cap nhat, bd sung thong CNTT Giam doc
tin, dit 1iéu vao khung co s¢ dir li¢u vé bao vé
modi truong vung DTTS&MN.

2 | Xay dung Ban tin ndi bd Tuan vé cong tdc dan | Hoang Thi Nguyét, k§ su phong | Lé Tuép Ha, Pho | ThtS hing | Ban tin dién
toc tur Trung wong dén dia phuong cung cap cho | CNTT Giam doc tuan tr (xudt ban
cac dong chi Lanh dao Uy ban, Lanh dao Vu/don hang tuan)

vi va co quan cong tac dan tdc cac dia phuong
3 | Ban giao nhiém vy hoat dong ciia Cong thong tin | HO Kim Hang, Pho Giam doc Nguyén Ngoc Ha, o
cn e ea R N C e . Giam doc Bién ban ban
dién tir gitra Trung tdm Thong tin va Van phong 13/5/2022 giao
Uy ban

4 | Thyc hién cac nhiém vu Gng dung cong nghé | Lé Van Hung, Truéng phong N.g,uyén; Ngoc Ha, | Nam 2022 | genph  truyén,
thong tin ciia UBDT dé thue hién chinh phu dién | CNTT; D& Viét Thang, Phe | Gidm doc thiét bj, ban
tir theo Nghi quydt 36a/NQ-CP ngay 14/10/2015 | Truong phong CNTT, Nguyen quyén  phan

42 Chinh ohi Viét Tiép, k¥ su phong CNTT; mém
cua Lhinh phu Ngbé Thanh Trung, k¥ su phong
CNTT

5 | Ho tro nguoi dung sir dung quan 1y van ban; cai | Lé Van Hung, Truéng phong Ng}lyéfg Ngoc Ha, Thuong Bao cao
dt va huong dan sir dung chit ky so cho Can by | CNTT; Ngd Thanh Trung, k§ su Giam doc Xuyen
CCVC cua Uy ban phong CNTT

6 | Cap nhat, dang ky, cp méi chimg thu séﬂ; s6 hoa | Nguyén Thi Phung, Pho Trudng Ng}lyéﬂA Ngoc Ha, Thu’(‘{ng Vian ban; File
chit ky s6 vao thiét bi Token cho can bo Uy ban | phong CNTT Giam doc Xuyen anh

7 | Phiic dap cac van ban vé ung dung CNTT Lé Van Hung, Truong phong NgPyén, Ngoc Ha, Thuong Vin ban

CNTT Giam doc Xuyén




8 | Quan tri, duy tri cic kénh truyén Internet D3 Viét Thing, Phé Trudng | Nguyén Hoang Thuong Hg¢ thong hoat
phong CNTT; Nguyén Viét Tiép, Hai, Pho Giam doc Xuyén dong 6n dinh
ky su phong CNTT; Pham Thi
Thay, ky su phong CNTT

9 | Quan tri, duy tri hé théng phong hop truc tuyén | D3 Viét Thing, Phé Trudng Ng}lyén’Ho.éEng . Thuong HAé th(?ng hoat
phong CNTT; Nguyén Viét Tiép, Hai, Phé Giam doc Xuyén dong 6n dinh
ky su phong CNTT

10 | Quan tri, duy tri hé théng thu dién t, dich vu | D& Viét Thing, Phé Truong | Neuyén Hoang Thuong | HE thong hoat

Céng TTDT, PHTN phong CNTT; Nguyén Viét Tiép, | Hal, Pho Giam doc xuyen dong on dinh
ky su phong CNTT; Pham Thi
Thuy, ky su phong CNTT; Hoang
Thi Nguyét, k¥ su phong CNTT

11 | Qan tri, duy tri hé thong mang, bao mat DS Viét Thing, Pho Trudng Ng}lyén Ho.élng , Thu’(‘zng Hg thong hoat
ph(‘)ng CNTT: Nguyén Viét Tiép Hai, Pho Giam doc xuyen dong 6n dinh
ky su phong CNTT; Ngd Quang
Khai, k¥ su phong CNTT

12 | Backup hé thong (sao luu dy phong) Pd Viét Thiang, Phé Truong Ng}lyén’ .’Hoégg Thuong Hé th(f)ng hoat
phong CNTT; Nguyén Viét Tip, | Hai, Pho Giam doc Xuyén dong 6n dinh
ky su phong CNTT; Ngd Quang
Khai, ky su phong CNTT; Pham
Thi Thay, ky su phong CNTT,;

Hoang Thi Nguyét, k¥ su phong
CNTT
13 | Xay dung bdo cao phuong an, ké hoach thuc Kién triic
hié‘r}: K{én trac Fhinh I?hﬁA diénAtfr gﬁa UBD'I,“, o ‘ 9 ‘ Chinh  phi
ph}en ban"2.0 trén co sO cap phat bo sung phat | L& Van Hung, Truéng phong Giam déc Nguydn ] dién tor coa
trién tir Kién trac Chinh phu dién tr cia UBDT, | CNTT; Nguyén Nam Trung, : Quy 11/2022 T
K . . Ngoc Ha UBDT, phlen
phién ban 1.0; h¢ thong dam bao an ninh, an toan | Truong phong TCHC i ban 2.0
mang cho h¢ thong may tram cua Uy ban Dan
toc
14 | Tra 16i van ban cta céc by, nganh, tinh, thanh va Nguyén Nam Trung, Trudng Ng}lyéfg Ngoc Ha, Thuong Coéng vin
cac vu, don vi thude Uy ban Dan toc phong TCHC; Chu Van Tén, ky | Gidm doc Xuyén

su phong TCHC; B6 Lan Huong,
chuyén vién phong TCHC.




15 | Thyc hién cong tac t6 chirc can bo, tai chinh, ké | Nguyén Nam Trung, Trudng N.g’uyénA Ngoc Ha, Thu:(‘{ng Béo céo
hoach, ché d6 chinh sach, thi dua khen thuéng... | phong TCHC Giam doc Xuyen

16 | Thuc hién cong tac hanh chinh; quan tri Nguyén Nam Trung, Truong Ng}lyénA, Ngoc Ha, Thuong Bao cao
phong TCHC; Chu Van Tin, ky | Giam doc Xuyen
su phong TCHC

17 | Thuyc hién cong tac vin thu, thu quy Trinh Bao Cham, chuyén vién Ng}lyénA, Ngoc Ha, Thuong Bao cao
phong TCHC; D3 Lan Huong, | Giam doc xuyen
chuyén vién phong TCHC.

18 | Thuc hién cong tac tai chinh, ké toan Lang Thi Minh, K& toan truéng | Nguyen Ngoc Ha, | Thuong | Bag c4o
TTTT; Pham Thi Dung, chuyén Giam doc Xuyen
vién phong TCHC; Ng6 Thi Kim
Phuong, chuyén vién phong
TCHC.

Noi nhan: GIAM POC

- B6 trudng, Chu nhiém UBDT (dé b/c);

- TT, PCN Néng Qudc Tuan (dé b/c);
-Luu: TTTT.

Nguyén Ngoc Ha




