UY BAN DAN TOC

TRUNG TAM CHUYEN DPOI SO

Ha Noi, ngay 06 thang 11 nam 2022

CHUONG TRINH CONG TAC TUAN 45 NAM 2022 (Tir ngay 07 — 11/11/2022)

Yéu ciu két qua/

Stt Noi dung cong viéc Chuyén vién/lanh dao thue Lanh dao/tha Thoi gian g Ghi
hién truéng vu, don | hoan thanh San pham chu
vi phu trach
1 | Nghién ctru, phéi hop véi cac vy, don vi Hb Kim Hang, Phé Giam déc | Nguyén Ngoc | Nam 2022 K¢é hoach
lién quan thyc hién Nghi quyét s6 Ha, Giam doc
131/NQ-CP ngay 06/10/2022 cua Chinh
phu vé ddy manh cai cach thu tuc hanh
chinh va hi¢n dai hoa phuong thirc chi
dao, diéu hanh phuc vu ngudi dan, doanh
nghiép
2 | Hop cap ty va sinh hoat chi b thang 11 | HO Kim Héng, Ph6 Giam ddc; | Nguyén — Ngoc Ngay Ké hoach
Nguyén Thi Phung, Phé | Ha, Giam doc 11/11/ 2022
Trudng phong CNTT
3 | Trién khai Nghi quyét s6 05-NQ/PUK ngay Hb Kim Hang, Pho Giam déc; | Nguyén Ngoc | Nam 2022 Ké hoach
26/10/2021 cua Ban Chap hanh Dang b6 Khéi | Nguyén Thi Phung, Pho | Ha, Giam doc
vé sy lanh dao cua cic cdp uy dang trong | Truong phong CNTT
Pang bo Khdi cac co quan Trung wong thuc
hién chuyén doi sé trong cac hoat dong cong
tdc dang giai doan 2021 - 2025, dinh hudng
dén nim 2030
4 |Chi dao viéc dang tai ndi dung Trang|Hoang Thi Nguyét, ky su|HO Kim Hang, | Nam2022 | Tin nei dung cac
Chuyén d6i s6 caa Uy ban Dan toc phong CNTT; Pham Thi Thuy, | Pho Giam doc van ban
ky su phong CNTT; Hoang
Vinh Ha, ky su phong CNTT
5 | Thyc hién cong téc kiém tra, gidm sét| H3 Kim Hing, Pho Giam déc; | NQuyén — Ngoc Ngay Béo céo
Ha, Giam doc 30/11/2022

dang vién trong Chi bo

Nguyén Thi Phung, Pho

Truong phong CNTT




6 | Thuc hién cac nhiém vu Ung dung cong nghé | ¢ Van Hung, Truéng phong Nguyf?f} ANgQC Nam 2022 | geanh truyén, thiét
thong tin cia UBDT dé thuc hién chinh pha | CNTT; P& Viét Thing, Pho Ha, Giam doc bi, ban quyén
dién tir theo Nghi quyét 36a/NQ-CP ngay Truong phong CNTT; Nguyén phan mém
14/10/2015 ctia Chinh phu Vigt Tiép, ky su phong CNTT;

Ng6 Thanh Trung, k¥ su phong
CNTT
7 | Hb tro nguoi dung st dung quan ly van ban; | L& Van Hung, Truéng phong Nguyél} ANch Thu:(‘);ng Béo céo
cai dit va huéng dan sir dung chit ky sé cho | CNTT; Ngd Thanh Trung, ky | Ha Giam doc Xuyen
Can bo CCVC cia Uy ban su phong CNTT
8 | Cép nhat, dang ky, cap ‘méi chung thu s6; s6 | Nguyén Thi Phung, Phé Nguyé_r} A’Ngoc Thu’(‘):ng Vian ban; File anh
hoa chit ky so vao thiet bi Token cho cong | Truéng phong CNTT Ha, Glam doc Xuyen
chac Uy ban
9 | Phuc dap cac vin ban vé tng dung CNTT Lé Van Hung, Trudéng phong Nguyé_f} Ngoc Thu’(‘):ng Van ban
CNTT Ha, Giam doc Xuyen

10 | Quan tri, duy tri cac kénh truyén Internet Pd Viét Thang, Pho Trudng Ng}lyén Hoang Thuong | H¢ thong hoat
phong CNTT; Nguyén Viét Hai, Pho Giam xuyen dong 6n dinh
Tiép, k§ su phong CNTT; | doc
Pham Thi Thuy, k¥ su phong
CNTT

11 | Quan tri, duy tri hé théng phong hop truc [ D6 Viét Thang, Phd Trudng N{g}lyénrHo.é}ng Thu’b;ng HAé th(;)ng hoat
tuyén phong CNTT; Nguyén Viét Hfll, Pho Giam xuyen dong 6n dinh

Tiép, k§ su phong CNTT doc
12 | Quén tri, duy tri hé théng thu dién tir, dich vu | DS Viét Thing, Phé Truong | Neuyén Hoang Thuong | HE thong hoat
Céng TTDT, DPHTN phong CNTT; Nguyén Viét | Hai, Pho Gidm xuyen | dong on dinh
Tiép, k§ su phong CNTT; | doc
Pham Thi Thuay, ky su phong
CNTT; Hoang Thi Nguyé¢t, k¥
su phong CNTT

13 | Qan tri, duy tri hé thong mang, bao mat Pd Viét Thang, Pho Trudng Ng}lyén Hoiéng Thu(‘{ng Hg thong hoat

phong CNTT; Nguyén Viét Hai, Pho Gidm Xuyén dong 6n dinh

Tiép, ky su phong CNTT; Ngb

doc




Quang Khai, ky su phong
CNTT

Nguyén

14 | Backup hé thng (sao luu dy phong) P4 Viét Thang, Pho Trudng | "8 ) Hof‘iflg Thuong | H¢ ghéng hoat
phong CNTT; Nguyén Viet | Hai, Phé Gidm | yyyan | dong 6n dinh
Tiép, k§ su phong CNTT; Ngb | doc
Quang Khai, ky su phong
CNTT; Pham Thi Thuy, ky su
phong CNTT; Hoang Thi
Nguyét, ki su phong CNTT
15 Trinh thdm dinh
phé duyét Ké
hoach Iwa chon
, L 7 Lé Van Hung, Truong phong N nha thau “Trang
Trang bi 01 thiét bi chuyén mach trung | CNTT; Nguyén Nam Trung, | Nguyén Hoang . . A 1
A : w1 LN via S x e Quy bi 01 thiét bi
tdm 48 cong kém theo 48 Modul quang. | Truong phong TCHC; Do Viét | Hai, Pho Giam 1\//2022 v h
Thang, Ph0 Truéng phong doc Chuyen — mac
CNTT trung tam 48
cong kém theo
48 Modul
quang”

16 , Lé Van Hine. Truéne ohon , Kién tric Chinh
Xay dyng Kién tric Chinh phu dién tir cta | (T N“u gé’n Namg %un & Giam dbe Quy Ill, |phu dién tir cua
UBDT, phién ban 2.0 Lo ey & | Nguyén Ngoc Ha | IV/2022 | UBDT, phién ban

Trudng phong TCHC 20

17 | Tra 16i van ban cua cdc b, nganh, tinh, Nguyén Nam Trung, Truong Nguyéﬁ A’Ng()c Thuong Cong van
thanh va cac vu, don vi thuoc Uy ban Dan | phong TCHC; Lé Vin Hung, | Ha, Giam doc Xuyén
toc Truong phong CNTT.

18 | Thyc hi¢n cong tac t6 chirc can bo, ké hoach, | Nguyén Nam Trung, Trudéng Ngu.‘/éf} A’Ngoc Thu’c‘)’Ang Bao cao
ché do chinh sach, thi dua khen thuéng. .. phong TCHC Ha, Glam doc xuyen

19 | Thuc hién cong tac hanh chinh; quan tri Nguyén Nam Trung, Trudng Nguyén  Ngoc | Thudng Bao cao




phong TCHC; Db Lan Huong,
chuyén vién phong TCHC.

Ha, Giam doc

Xuyén

20 | Thyc hién cOng tac van thu, tha quy

Ngbd Thi Kim Phuong, chuyén
vién phong TCHC; P4 Lan
Huong, chuyén vién phong
TCHC.

Nguyén Ngoc
Ha, Giam doc

Thuong | Bap cao
Xuyeén

21 | Thuc hién cong tac tai chinh, ké toan

Trinh Thi Bao Cham, Phu trach
ké toan; Pham Thi Dung,
chuyén vién phong TCHC; Ngb
Thi Kim Phuong, chuyén vién
phong TCHC.

Nguyén Ngoc
Ha, Giam doc

Thuong | B4o cao
Xuyeén

Noi nhdn:

- B6 truong, Chi nhiém UBDT (dé b/c);
- TT, PCN Néng Qudc Tuén (dé b/c);

- Ban Giam déc TTTT;

- Luu: TTCBS.

GIAM DOC

Nguyén Ngoc Ha




