UY BAN DAN TOC

TRUNG TAM CHUYEN DPOI SO

Ha Noi, ngay 02 thang 01 nam 2023

CHUONG TRINH CONG TAC TUAN 01 NAM 2023 (Tir ngay 03 — 06/01/2023)

Stt Noi dung cdng viée Chuyén vién/linh dao thye | Lanh dao/thii | Thoigian | YéUcauketqua/ | gpj
hién truéng vu, don | hoan thanh San pham chu
vi phu trach
1 | Phdi hop véi Vu T6 chirc can bo trién khai | Lé Van Hung, Truong phong | H6 Kim Hang, | 19/01/2023 | Ké hoach
xac dinh chi s6 cai cach hanh chinh nim | CNTT; D6 Lan Huong, | Pho Gidm doc
2022 cua UBDT chuyén vién phong TCHC
2 | Hop cép uy va sinh hoat Chi bd thang 01 Pang vién trong Chi bo Nguyén Ngoc | 10/01/2023 | Bién ban
Ha, Giam doc;
H6 Kim Hang,
Phé Giam doc
3 | Du hoi nghi téng két cong tac dan toc Nguyén Ngoc | 04/01/2023
nam 2022 va trién khai nhiém vu nim Ha, Giam doc; Lé
2023 Tuan Ha, Phé
Giam doc;
Nguyén Hoang
Hai, Pho Giam
déc; HO6 Kim
Hang, Pho Giam
dbc.
4 | Xay dung noi dung tuyén truyén, truyén | g3 Kim Hing, Phé Giam déc; Nguyé_n Ngoc | 03/01/2023 | \/5n ban
théng cong tac chuyén dbi sb nam 2023 | Hoang Vinh Ha, k§ su phong | Ha Giam doc
guri vu Tuyén truyén CNTT.
5 | Xay dung ké hoach cai cach hanh chinh | g3 Kim Hing, Pho Gidm déc; Nguyé_n Ngoc | 31/01/2023 | k& hoach
nam 2023 ctia Trung tim Chuyén di sb D3 Lan Huong, chuyén vién | Ha Giam doc '
phong TCHC
6 |Chi dao viéc ding tii ndi dung Trang | Hoang Thi Nguyét, ky su|HO Kim Hang, | Nam2023 | Tin 16i dung cAc

Chuyén d6i s6 ctia Uy ban Dan toc

phong CNTT; Pham Thi Thuy,
ky su phong CNTT; Hoang

Pho Giam ddc

van ban




Vinh Ha, k§ su phong CNTT

7 | Nghién ctru phéi hop thuc hién Két ludn | H) Kim Hing, Pho Gidam déc | NQuyén  Ngoc | Thdng | K& hoach
s6 354/TP-VPCP ngay 14/11/2022 cua Ha, Giam doc 02/2023
BCD cai cach thu tuc hanh chinh cua
Chinh phu
8 | Thuc hién cac nhiém vu ng dung cong nghé¢ | | ¢ vin Hung, Truéng phong Nguyé_n Ngoc | Nam 2023 | Kenh truyén, thiét
thng tin cua UBDT dé thuc hién chinh phu | CNTT; D3 Viét Thing, Pho | Ha, Glam doc bi, ban quyén
dién tir theo Nghi quyét 17/NQ-CP ngay | Truéng phong CNTT; Nguyén phan mém
07/3/2019 cua Chinh phu Viét Tiép, ky su phong CNTT;
Ng6 Thanh Trung, k¥ su phong
CNTT
9 | Thyc hién cac nhiém vu cua Ban Chi dao, T | Nguy@n Hoang Hai, Pho Giam | Nguyen  Ngoc | Nam 2023 | Bao cao
gitip viéc Ban Chi dao Chuyén déi s6 UBDT | déc; Lé Vian Hing, Truong | Ha Glam doc
phong CNTT; Dd Viét Thing,
Ph6 Truéng phong OCNTT;
Nguyén Viét Tiép, k¥ su phong
CNTT; Ngb6 Thanh Trung, k¥
su phong CNTT; Hoang Vinh
Ha, ky su phong CNTT.
10 | Ho tro ngudi dung sir dung quan ly van ban; | L& Van Hung, Truéng phong Nguyé_f} Ngoc Thu’c‘):ng Bao cao
cai dit va huong dan sir dung chit ky sé cho | CNTT; Ngd Thanh Trung, ky | Ha Glam doc Xuyen
Céan bo CCVC ciia Uy ban su phong CNTT; Phan Vin
Hiéu, k§ su phong CNTT
11 | Cap nhat, dang ky, cip méi chimg thu sb; s6 | Nguyén Thi Phung, Pho Nguyé_f} Ngoc ThuC)Arng Van ban; File anh
héa chit ky s vao thiét bi Token cho c¢ong | Truong phong CNTT; Phan | Ha, Glam doc Xuyen
chuce Uy ban Vin Hiéu, ki su phong CNTT
12 | Phtic dap cac vin ban vé tng dung CNTT Lé Vian Hing, Truéng phong | Nguyén — Ngoc Thuong | van ban
CNTT Ha, Giam doc Xuyén
13 | Quan tri, duy tri cac kénh truyén Internet Pd Viét Thing, Pho Truong | Nguyén Hoang Thuong | HE thong  hoat
phong CNTT; Nguyén Viét Hai, Pho Giam xuyen dong on dinh

Tiép, ky su phong CNTT,;

doc




Pham Thi Thay, ky su phong
CNTT

14 | Quan tri, duy tri hé théng phong hop truc | P& Viét Théng, Phd Truéng | Nguyén Ho‘z‘%ng Thu’(‘{ng He¢ Ehéng hoat
tuyén phong CNTT; Nguyén Viét an, Pho Giam Xuyén dong 6n dinh
Tiép, k§ su phong CNTT doc
15 | Quan tri, duy tri hé thong thu dién tir, dich vu | D6 Viét Thing, Pho Trudng Ng}lyén Ho.ang Thu’(‘{ng He Ehﬁng hoat
Céng TTDT, DHTN phong CNTT; Nguyén Viet | Hai, Pho Giam xuyén | dong on dinh
Tiép, k§ su phong CNTT; | doc
Pham Thi Thay, ky su phong
CNTT,; Hoang Thi Nguyét, k¥
su phong CNTT; Phan Vin
Hiéu, k§ su phong CNTT
16 | Qan tri, duy tri hé théng mang, bao mat P Viét Thang, Phé Truodng Ng}lyén Ho.éng Thu:(‘);ng He ghéng hoat
phong CNTT; Nguyén Viét Hfu, Pho Giam xuyen dong on dinh
Tiép, k¥ su phong CNTT; Ngo | doc
Quang Khai, ky su phong
CNTT
17 | Backup hé théng (sao Iuu du phong) P Viét Thing, Pho Truong | Nguyeén Hoang |  Thyong | He théng hoat
phong CNTT; Nguyén Viet | Hai, Phé Gidm | yuyen | dong 6n dinh
Tiép, k§ su phong CNTT; Ngo | doc
Quang Khai, ky su phong
CNTT; Pham Thi Thay, ky su
phong CNTT; Hoang Thi
Nguyét, k¥ su phong CNTT
18 | Tra 16i vin ban cia cic bd, nganh, tinh, | Nguyén Nam Trung, Trudng Nguy@j{l A’Ngoc Thuong | Coéng van
thanh va cac vu, don vi thude Uy ban Dan | phong TCHC; Lé Vin Hung, | Ha, Giam doc Xuyén
toc Truong phong CNTT.
19 | Thuyc hién cong tac to chirc can bo, ké hoach, | Nguyén Nam Trung, Trudng N{%u.‘/@;f} Ngoc Thu’c‘)’ﬂng Béo cao
ché do chinh sach, thi dua khen thuéng. .. phong TCHC Ha, Glam doc xuyen
20 | Thyec hién cong tac hanh chinh; quan tri Nguyén Nam Trung, Truong Nguyén Ngoc Thlff‘{ng Béo cao
phong TCHC; P Lan Huong, | Ha, Giam doc Xuyen




chuyén vién phong TCHC.

21 | Thye hién cong tac van thu, tha kho, thi quy | Ngd Thi Kim Phuong, chuyén | Nguyén — Ngoc | Thudng | 4o céo
vien phong TCHC; D3 Lan | Ha, Giam doc Xuyen
Huong, chuyén vién phong
TCHC.

22 | Thyc hién cong tac tai chinh, ké toan Trinh Thi Bao Cham, Phy trach | Nguyen — Ngoc | Thuong | p4q cg0
ké toan; Pham Thi Dung, Ha, Giam doc Xuyen
chuyén vién phong TCHC

Noi nhén: GIAM POC

- B6 truong, Chi nhiém UBDT (dé b/c);
- TT, PCN Nong Qudc Tuén (dé b/c);

- Ban Giam d6c TTTT;

- Luu: TTCBS.

Nguyén Ngoc Ha




