UY BANDANTQOC
TRUNG TAM CHUYEN DPOI SO

Ha Noi, ngay 17 thang 03 nam 2023

CHUONG TRINH CONG TAC TUAN 12 NAM 2023 (Tir ngay 20/03 — 23/03/2023)

Yéu ciu két qua/

Stt N§i dung cong viéc Chuyén vién/lanh dao thuc hi¢n Lanh dao/thu Thoi gian - > Ghi
truwéng vy, don | hoan thanh San pham chu
vi phu trach
1 | Xay dung bao cdo thuc hién Quy ché Ho6 Kim Hfjmg, Pho Giam dbc Nguyén ’Ngoc
dan chu 3 thang ddu ndm va nhiém Ha, Giam doc 20/3/2023 | Béo céo
vu 9 thang cudi ndm 2023
2 | Chi dao viéc dang tai ndi dung Trang | Hoang Thi Nguyét, k§ su phong CNTT; H6, Klm I;Iéng, Nam 2023 | i, npi dung cac
Chuyén déi s6 cua Uy ban Dan toc | Pham Thi Thay, k§ su phong CNTT; | Pho Giam doc vin ban
Hoang Vinh Ha, k¥ su phong CNTT
3 | Cong tac thi dua khen thudng theo
cong van sd 117/UBDT-TCCB ngay . . . <
! N Thi Ph Pho T h N N
6/02/2023 cia Uy ban Dan toc | oooor 1 THHNS, RO TIUONS Phong | WEuyen - W€ 301312023 | To trinh
. X , , ~ |CNTT Ha, Giam doc
hudng dan cong tac khen thudng bac
cao nam 2023
4 |Xay dung ké hoach trién khai
C}{uyen de h,()c fap va I?m thfo tu” H6 Kim Hang, Phé Giam déc Nguyén Ngoc Ha 3/2023 Ké hoach
tudng, dao duc, phong cach H6 Chi :
Minh nam 2023
5 | Chi dao BCH cong doan Trung tam
Chuyén d6i s6 trién khai ké hoach t6 | BCH cong doan H6 Kim Hing 3/2023 Béo cao
chirc Pai hoi
6 | Xay dung qui ché chi tiéu ndi bd Trinh Bao Cham, phu trach Ké toan Nguyén  Ngoc| 3/2023 | (uj ché
Ha, Giam doc
H6 Kim Hang,
Ph6 Giam doc
7 | Thyc hién cac nhiém vu Gng dung | Lé Van Hung, Truong phong CNTT; Nguyén  Ngoc | Nam 2023 | ganp truyén, thiét

cong nghé thong tin cia UBDT dé

DS Viét Thing, Pho Truéng phong

Ha, Giam doc

bi, ban quyén




thuc hién chinh phu dién tir theo | CNTT; Nguyén Viét Tiép, ky su phong phﬁn mém
Nghi quyét 36a/NQ-CP  ngay CNTT; Ng6 Thanh Trung, k¥ su phong
14/10/2015 (nay 1a Nghi quyét| CNTT
17/NQ-CP ngay 07/3/2019 cua
Chinh phu)
8 | Xay dung P& 4n Chuyén ddi sb trong | Lé Van Hung, Truéng phong CNTT; | Nguyén — Ngoc Thang Dé 4n
co quan lam cong tac dan toc theo | PO Viét Thing, Ngo Thanh Trung, ki | Ha, Giam d‘éc; 12/2023
chi truong cua Chinh phu, Thu |su phong CNTT; Pho Truong phong | Nguyén Hoang
twéng Chinh phu CNTT; Nguyén Thi Phung, Pho |Hdi, Pho Giim
Trudng phong TCHC; Hoang Vinh Ha, | 40¢; Lé‘Tuén Ha,
k¥ su phong CNTT Ph6 Giam doc;
H6 Kim Hang,
Phé Giam déc.
9 | Thyc hién cac nhiém vu cua Ban Chi | Nguyén Hoang Hai, Pho Giam ddc; Lé Nguyén Ngoc | Nam 2023 | 4o c40
dao, T6 gitp viéc Ban Chi dao | Van Hung, Truéng phong CNTT; g | Ha, Giam doc
Chuyén d6i s6 UBDT Viét Thang, Pho Truong phong CNTT;
Nguyén Viét Tiép, k§ su phong CNTT;
Ng6 Thanh Trung, ky su phong CNTT;
Hoang Vinh Ha, k§ su phong CNTT.
10 | H3 tro ngudi dung sit dung quan Iy | L& Van Hung, Truéng phong CNTT; | Nguyen  Ngoc | Thuong | 4o c4o
van ban; cai dit va huéng din st | Ngé Thanh Trung, k§ su phong CNTT; | Ha, Giam doc Xuyén
dung chit ky s6 cho Can bd CCVC | Phan Vin Hiéu, k§ su phong CNTT
ctia Uy ban
11 | Cap nhat, ding ky, cdp moi ching | Nguyén Thi Phung, Phé Truéng phong Nguyén Ngoc | Thuong | van ban; File anh
thu s§; s& hoa chit ky sé vao thiét bi | TCHC; Phan Vin Hiéu, k§ su phong | H& Gidm doc xuyén
Token cho cong chirc Uy ban CNTT
12 | Phuc dap cac van ban vé ing dung | Lé Van Hung, Truong phong CNTT Nguyén  Ngoc | Thudng | vin ban
CNTT Ha, Giam doc xuyén
13 | Quan tri, duy tri cac kénh truyén | Pd Viét Thing, Pho Trudng phong | Nguyén Hoang Thuong | H¢ thong  hoat
Internet CNTT; Nguyén Viét Tiép, k§ su phong | Hai, Pho Giam xuyén dong on dinh

CNTT; Pham Thi Thuy, k¥ su phong
CNTT

doc




Nguyén Hoang

Hé thong hoat

14 | Quan tri, duy tri hé thdng phong hop | P& Viét Thing, Phé Truéng phong ; ! Thuong P
tryc tuyén CNTT; Nguyén Viét Tiép, k¥ su phong Hf“’ Pho Giam Xuyén dong on dinh
CNTT doc
15 | Quan tri, duy tri hé théng thu dién | P& Viét Thing, Phé Truéng phong | Nguyén Hoang Thuong | H¢  thong  hoat
tr, dich vu Cong TTDT, DPHTN CNTT; Nguyén Viét Tiép, k¥ su phong Hf‘1> Phé Giam xuyén dong on dinh
CNTT; Pham Thi Thuy, k§ su phong | 40¢
CNTT; Hoang Thi Nguyét, ky su phong
CNTT; Phan Vin Hiéu, k§ su phong
CNTT
16 | Quan tri, duy tri hé théng mang, bao | P& Viét Thing, Phé Truéng phong | Nguyén Hoang Thuong | H¢  thong  hoat
mat CNTT; Nguyén Viét Tiép, k¥ su phong Hf“’ Pho Giam Xuyén dong 6n dinh
CNTT; Ngb Quang Khai, k§ su phong | 40¢
CNTT
17 | Backup hé théng (sao luu du phong) | P& Viét Thiang, Phé Truong phong Ng}lyén Horélng Thuong | Hé théng hoat
CNTT; Nguyén Viét Tiép, k¥ su phong Hfu, Pho  Giam Xuyén dong 6n dinh
CNTT; Ngb Quang Khai, k§ su phong | 40¢
CNTT; Pham Thi Thuy, k¥ su phong
CNTT; Hoang Thi Nguyét, k¥ su phong
CNTT
18 | Tra 10i van ban cua cac bd, nganh, | Nguyén Thi Phung, Pho Trudng phong | Nguyen — Ngoc | Thygng | Cong van
tinh, thanh va cc vu, don vi thudc | TCHC; Lé Vin Hung, Truéng phong | Ha, Giam doc xuyén
Uy ban Dan toc CNTT.
19 | Thuc hién cong tac t6 chirc cén bo, | Nguyn Thi Phung, Pho Truéng phong | Nguwyen  Ngoc | Thuong | 4o c4o
ké hoach, ché do chinh sach, thi dua | TCHC Ha, Gidm doc xuyén
khen thuong. ..
20 | Thyc hién cong tac hanh chinh; quan | Nguyén Thi Phung, Pho Truéng phong N‘guyé.rrl ANg(_)c Thu(‘);ng Béo céo
tri TCHC; D6 Lan Huong, chuyén vién | Ha, Gidm doc xuyen
phong TCHC.
21 | Thuc hién cong tac van thu, tha kho, | Ngd Thi Kim Phuong, chuyén vién Nguyé}} A’Ngoc Thuc‘ing B4o cdo
tha quy phong TCHC; D3 Lan Huong, chuyén | Ha, Giam doc xuyen

vién phong TCHC.




22 | Thuc hién cong tac tai chinh, ké toan | Trinh Thi Bao Cham, Phu trach ké Nf‘guy@jr’l A’Ngoc Thu’(‘);ng Bao céo
toan; Pham Thi Dung, chuyén vién Ha, Giam doc xuyen
phong TCHC
Noi nhén: o GIAM POC
- B6 trudng, Cha nhiém UBDT (dé b/c);

- TT, PCN Néng Quéc Tuan (dé b/c);
- Ban Giam doc TTCBS;
- Luu: TTCPBS.

Nguyén Ngoc Ha




